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1. TpeGoBaHusi K KYpcOBOM padoTe

1.1. Obwue mpebosanus

KypcoBass pabGoTa mpeacTaBisieT cOOOW CaMOCTOSITEIIBHOE 3aKOHYCHHOE
WCCJICIOBAHNE Ha 3aJaHHYI0 (BBIOpaHHYIO) TEeMy, HAaIMCAaHHOE CTYIEHTOM TIOJ
PYKOBOJICTBOM HAy4YHOTO PYKOBOJWTENS, CBUICTEIBCTBYIOIIEE OO0 YMECHHH
BBIMTYCKHHUKA paboTaTh ¢ TUTEpaTypoii, 0000maTh U aHAIM3UPOBATh (DAKTHUSCKUN
MaTepuayi, WCIHOJIb3ys TEOPETHYECKHEe 3HAHUS © TPAKTUYECKUE HABBIKH,
MOJIyYeHHBIE TP OCBOCHHUH NMPOGECCHOHANTBHON 00pa30BaTEIbHON MTPOTPaAMMBI.

Odopmnenue paboThl JOJKHO COOTBETCTBOBATH TPEOOBAHUSIM, MU3JI0KEHHBIM
B COOTBETCTBYIOIINX pa3ieiaX HACTOSAIIUX METOIUICCKAX PEKOMCHTAIIHH.

O0bem KypcoBoii padorbl — 20-25 cTpaHMu TeyaTHOro TekcTa (He
BKJTFOYAsl CTIICOK JINTEPATYPhI ¥ MPUIIOKCHUS ).

XapakTepucTuKa CcmpyKmypsl padomsl TIPEACTABISIET COO0OM KpaTkoe
coJiep>KaHue TJIaB U naparpadoB OCHOBHOM 4acTH, 00beM pabOThl B CTpaHUIIAX 0e3
MIPWIOKEHUH, KOJIMYECTBO UCTIOJIb3YEMBIX B pa00TE HICTOYHUKOB JTUTEPATYPHI.

BBenenue siBisieTCs OTACIBHBIM, CAMOCTOSITEILHBIM OJIOKOM TEKCTa PabOThI,
KOTOPBIM COACPKUT yenb pabomovl, 3a0aqu, 0OOCHOBAHUE BbIOOPA MmeMbl, ee
AKMyanbHOCMyb,  XapaKmepucmuky CcmeneHu paspabomaHHOCmu — memvl 8
omeuecmeenHOl U 3apyOedtCcHOl HayKe.

B ocHoOBHOIi yacTu pabOTHl MODKHO OBITH MOJHO W CHCTEMATH3WPOBAHO
U3JI0)KEHO COCTOSIHHE BOIPOCA, KOTOPOMY IOCBSIIEHO JIaHHOE HCCIIeIOBaHNUE.
OcHOBHasT 4acTh COCTOWT, KaK TPaBWJIO, W3 JIBYX- TJIaB, KaXmas U3 KOTOPBIX
JEMUTCS Ha Tmaparpadsl B 3aBUCHMOCTH OT TEMbI HCCIICOBAHUS W €TO IICICH.
O6neM maparpada J0JDKSH COCTABIAThL HE MEHee 6 CTpaHHII.

OCHOBHYIO 9acTh pabOTHI COCTABIISICT TCOPETHYECKAsT COCTABJISFOIIIAS.

B meopemuueckoii wvacmu oTpaxkaercsi yMeHUE CTyICHTAa CUCTEMaTU3UPOBATh
CYIIIECTBYIOIIKE pa3pabOTKN M TEOPUU IO JTAHHOW MpoOJIeMe, UX paccCMaTpUBATh,

BBIJACIIATE CYHIECCTBCHHOC, OLICHHUBATL OIIBIT APYTHUX HCCHﬁHOBaTeHCﬁ, OIpCACIIATh



COBPEMEHHBIA TMOAXOJA U TOJIOKEHHE JAaHHOrO BOMPOCA, aApPryMEHTUPOBATh
COOCTBEHHOE MHEHUE.

[Tockonpky B KypcoBOW paboTe H3ydaeTcsl OmpeneieHHas Tema, TO 0030p
paboT MpeAlIecTBEHHUKOB CJIEAyeT JAeNaTh TOJbKO IO BOIPOCaM BBIOpAHHOM
TeMbl. B 0030pe nuTepaTypsl HE HYXHO HU3Jaratb BCE, YTO CTal0 H3BECTHO
CTYJIEHTY U3 MPOYUTAHHOTO, U UMEET JINIIb KOCBEHHOE OTHOIIEHHUE K €ro padore.
Ho uenHble mnyOnuKanuu, UMEIONIME HEMOCPEJICTBEHHOE OTHOIICHHE K TeMe
KypCOBOM pabOThl, JOJKHBI OBITH UCIIOJIH30BAHBI.

[Ipy u3M0KEHUU CHOPHBIX BOMPOCOB HEOOXOAMMO MPUBOAUTH MHEHUS
pa3nuuHbIX aBTOpoB. Eciu B paboTe paccMaTpuBaeTcsl TOUKa 3peHHs] KaKoro-iuoo
aBTOPA, MPHU U3JI0KEHUU €r0 MBICIH CIIEAYEeT MPUBOAUTH UTaThl. OO0s3aTEIbHBIM
IpYU HAJIUYUHU PA3JIMYHBIX MOAXOA0B K PEIICHUI0 U3y4aeMON MpoOJIeMBbl SIBISETCS
CPaBHEHHE PEKOMEHIALNM, COAEPKAIIMXCSI B JICUCTBYIOIIMX MaTepualax H
paboTax pa3au4HbIX aBTOPOB. TOJBKO MOCJIE NPOBEICHUSI CPABHEHUS CIEAYET
000CHOBaTh CBO€ MHEHHUE 0 CLIOPHOMY BOIPOCY U BBIIBUHYTh COOTBETCTBYIOIINE
apryMEHTBHI.

Ecnu kypcoBast paboTta nuuiercst Ha mpuMepe KOHKPETHOM OpraHu3aluu, To B
OCHOBHOM YacTH CJEIyeT JAaThb XapaKTePUCTUKY OpraHu3alMu B UEIOM (BH]
NEeSATEIbHOCTH, CPOKU pabOThI, CTPYKTYPY, OOBEKT U CyOBEKT yueTa, BbIITyCKaeMas
OpOAYKIMS WM OKa3blBaeMble ycnyru U T.1.) [lanee cienyer cBsizath
TEOPETUYECKYI0 YacTh KypCOBOM paboOThl ¢ COOpaHHBIMM JIaHHBIMM Ha
OpraHU3alliy U MMPOBECTH MX aHAIM3.

TeopeTnueckas 4acTb SBJIsIETCS OOOCHOBaHMEM OYIyIIUX pPa3pabOTOK, Tak
KaK

MO3BOJIIET BBIOPATh METOAOJIOTMIO M METOJMKY BCECTOPOHHETO aHaiu3a
pOOJIEMBI.

B 3akiiouyennu KypcoBOW pabOThl OTpa)karoTCs CIAEAYIOIME BbIBO/BbI,
KOTOPBIE COJEPHKAT aBTOPCKUE CYKJIEHUs, a TOYHEE YMO3AKIIOUEHUs, CACTaHHbIE

Ha OCHOBC aHalIM3a TCOPETUICCKOTI'O /U OKCIICPUMCHTAJIbHOI'O MaTCpuaia.



BbIBOABI  AOKHBI  COJIEpXKAaThb  OLEHKY  COOTBETCTBHS  PE3YJIBTATOB
IIOCTABJICHHBIM LIEJISIM U 33/1a4aM UCCIIEIOBAHMUS.

-aKTyaJIbHOCTh U3YUYEHUS IPOOJIEMBI B LIEJIOM WIIH €€ OT/AEJIbHBIX ACIIEKTOB;

-11€71€CO00Pa3HOCTh MPUMEHEHUS TEX WM UHBIX METOJOB U METOJIUK;

-c’katasi (OpMyJIMPOBKa OCHOBHBIX BBIBOJIOB, MOJYYEHHBIX B pE3yJbTaTe
IIPOBEICHHSI HCCIIETOBAHUS.

[Tocne 3akmrouenus pacnosaraetcss CimcoK HCMOIb30BAHHOM JIUTEPaTypPhI.
Ha xaotcOwiii NICTOYHUK W3 CHHCKA 0053aTE€NBHO JOJKHA OBITH CChUIKA B TEKCTE.
CHucoK MCHOJIB30BAaHHOW JUTEPATyphl JOJDKEH COCTOSITh MHMHUMyM U3 15
HAaUMEHOBAHUM, U3JaHUEM WUJIU IMyOJIMKAallMed HEe paHHEee S JIeT.

IpuioskeHHus pacnoyiararoT NOCJe CIMCKA UCIIOJIB30BAHHOW JIuTepaTypsl. Mx
nenb — u30exarb M3NMMUIIHEH Harpy3kd TEKCTa pa3iMYHbIMM AHATUTHYECKHMH,
pacyeTHBIMHU, CTAaTUCTUYECKUMH MaTepHallaMU, KOTOPbIE HE COJEPKAT OCHOBHYIO
uHpopmanuio. Kaxnoe NpuiaokeHHe HAYMHAETCS C HOBOM CTPaHMIIbI, HMEET

HOMCP U 3aroJIOBOK.



2. Hanucanue KypcoBoii padoThl
2.1.HayuHnoe pykooocmeo

HemnocpenctBeHHOE  PYKOBOACTBO  KypcOBOM  pabOTON  OCYIIECTBISIET
HAy4YHbIA PYKOBOJUTENb.

OO0s13aHHOCTH HAYYHOTO PYKOBOJHUTENS 3aKIIIOUAIOTCA B CIIEIYIOIIEM:

- B MPAKTUYECKOW TMOMOINU CTYACHTY B BHIOOpPE TeMBlI KypcOBOW pabOTHI U
pa3paboTke UHANBUIYAIBHOTO IJIaHa;

- B OKa3aHUU MMOMOIIU B BIOOPE METOAMKHU MPOBEICHUS UCCIIEAOBAHNUS,

- B MPEJOCTABJICHUHM KBATM(PUIIMPOBAHHBIX KOHCYJIbTAIIMN 10 MOAOODPY
JUTEPATYPHI U (PAKTUIECKOTO MaTepHaia;

- B OCYIIECTBJICHMM CHCTEMATHYECKOTO KOHTPOJS 3a XOJOM BBIIOJHEHUS
paboThI B COOTBETCTBUU C pa3paOOTaHHBIM ILIAHOM;

- B TIPOBEJICHUH OIICHKW KAadeCTBA BBIMOJTHEHHUS PabOThI B COOTBETCTBUU C
MPEABSIBISIEMBIMA K HEW TpeOOBaHWAMH (Ha OCHOBAHWH PEIECH3UH HAYyYHOTO
PYKOBOJUTETS).

Hay4nbplii pyKOBOAMTENb KOHTPOJUPYET BCE CTAJWUA TIOJTOTOBKH U
HaImMcaHus paboThl BIUIOTH N0 ee 3amuThl. CTyJeHT He MeHee OJHOr0 pa3a B

MECHALl OTYUTHIBACTCH NMEPEA PYKOBOAUTEJIEM 0 BBIITOJIHEHUH 3aJaHUsL.

2.2.110060p ucmounuxos

Hauano BbITIONTHEHUST KYypCOBOM pPabOTHI CBSI3aHO C MPOIIECCOM MOA00pa
JIOKyMEHTATBHBIX HCTOYHUKOB, KOTOPHIM I1€1ecO00pa3HO HAYMHATH C H3yYCHUS
TeX paboT, KOTOPHIE OJIM3KU K BRIOPAHHOM CTYJICHTOM TEMATHKE.

3HAaKOMHUTBCA €  JOKYMEHTAaMM  PEKOMEHAYETCSd B  CIHEAYIOLIEH
MOCJIE0BATEIBHOCTH:

1) pykoBojsIIMe NOKYMEHTBI — BHAYaje 3aKOHbBI, 3aTE€M 3aKOHOJATCIbHBIC
aKTHI;

2) Hay4yHbIe W3JaHHMS — CHadajia MOHOrpaduu, 3aTeM IEePUOIUICCKHUC
U3JIaHUS;

4) yueOHbBIC U CIPABOYHBIC M3IaHHS,
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3) CTaTUCTUYECCKHUE TAHHBIC.

[Ipu >TOM BHauanse CTOUT HU3YUYUTh CaMble CBEXKHE MyOJUKAIMH, 3aTEM —
0oJiee paHHHUE.

[Ipu mombope HOPMATUBHO-NIPABOBBIX AaKTOB >KEJIATENbHO MCHOJIb30BATh
BO3MOXKHOCTH TEMAaTHYECKOTO IOMCKa JOKYMEHTOB B CIIPAaBOYHOW MPaBOBOMU
cucreme «KoHCynpTaHT+», a Takke B APYTUX CHOPaBOYHBIX cucTeMax («['apaHT»,
«I'naBOyx» u ap.). JlauHble cripaBOYHO-MH(GOPMAIIMOHHBIE CUCTEMBI 3HAUUTEIIHLHO
00JIeT4aroT TeMaTHYECKUI MOMCK HEOOXOTUMBIX HOPMATHBHBIX IOKYMEHTOB.

Co craruCTUYECKMM W aHAJIUTUYECKHUM MAaTe€pUajoM, CBS3aHHBIM C
IPOTEKAIOIMMU B OHMOIMOTEYHOM Jelie MPOLEeCCaMu, MOKHO O3HAKOMHUTHCS B
Hutepuere. [Ipu 3TOM 0YeHb BaKHBIM SIBISIETCS YMEHHE padOTaTh B MOMCKOBBIX
CUCTEMaX.

Jns mopbopa u3aHuii 0 MHTEPECYIOIIEe TeME MOTYT OBITh MCIIOIb30BaHbI
CIHCKHU JINTEPATyphl, COAEpKAIIMECs B YK€ NPOBEIACHHBIX HCCICIOBAaHUAX, a
Takke oOpalleHHe K BUPTYaJIbHOM CIPABOYHOM CIY>KO€ paziu4HbIX OMOIMOTEK
(kak, Hanpumep, cuctema biblioclub.ru , iprbooks.ru).

[Tpu noadoope  JOKYMEHTOB HE00X0UMO Cpasy  COCTaBJISThH
oubnuorpaduyeckoe onucaHue OTOOPaHHBIX M3JAaHUI B CTPOIOM COOTBETCTBUU C

TpeOOBAHUSIMU, NPEIBABIIEMBIMU K O(DOPMIICHHIO CITUCKA JTUTEPATYPHI.

2.3.Cmunb u3n04CeHUs: HAYYHBIX MAMePUaios

KypcoBasi pabora momxHa OBITH BBIIEp)KaHA B HAYYHOM CTHUJIE, KOTOPBIH
o0JaaeT HEKOTOPBIMH XapaKTEPHBIMU OCOOCHHOCTSMH.

[Ipexxne Bcero, HAYYHOMY CTHITIO XapaKTEPHO MCIOJIb30BaHUE KOHCTPYKIIHMA,
HCKJIIYAKIIUX YIOTpeOJieHne MECTOMMEHHUI TMEepPBOro JHUIAa €IWHCTBEHHOTO W
MHO>KECTBEHHOTO YHCJIa, MECTOMMEHHUIN BTOPOTO JIHIAa CIMHCTBEHHOTO 4mcia. B
JaHHOM  Cllydae TMpEArojaraeTcss HCIOIb30BaTh  HEOMPEAeICHHO-THYHbIC
npemtoxenus (Hanpumep, « CHauana npouzeoosm omoop haxmopos 0 aHanu3d,

a 3amem ycmanaeausarom Uux GJAUAHUE HA I’lOKClS’ClWl@JZb))), (bOpMBI HN3JI0KCHUA OT
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TpeThero Jumna (Hampumep, «Aemop noaazaem...»), TPEUIOKEHUS  CO
CTpaJlaTeJIbHBIM 3aJ0roM (Hampumep, «Paspaboman KOMNIEKCHbIN NOOX00 K
UCCTIEO08AHUIO. .. »).

B HaydyHOM TEKCTe HENB3s HCIIOJIB30BaTh PAa3TOBOPHO-NPOCTOPECUHYIO
Jaekcuky. HeoOXomuMo NpUMEHSATh TEPMHUHOJOTHYECKHE HasBaHus. Ecim ecTh
COMHEHHS B CTHJIMCTHYECKOW OKpPACKE CIIOBA, JIyYIlle 0OpaTUTHCS K CIIOBAPIO.

BaxxHelmmM  cpeiCTBOM  BBIPKEHHUS  CMBICIOBOM  3aKOHUEHHOCTH,
IIEJIOCTHOCTH ¥ CBS3HOCTH HAYYHOTO TEKCTAa SBISCTCS  HCIIOJIh30BaHUC
CHCIMAIILHBIX CJIOB M CiioBocoueTaHuid. [1ogo0HBIE ClIOBA IMO3BOJISIIOT OTPA3HUTh
CclIeTyIoIlIee:

- TIOCJIEIOBATENIBHOCTD W3JIOKEHUSI MEbICHel (gHauane..., npegcoe éceco...,
3amem..., 60-NepPBbIX..., 60-8MOPLIX..., SHAYUM..., UMAK...);

- IePeXO0J] OT OJHOHN MBICIIU K APYToi (npesicoe uem nepetimu K..., 06pamumcst
K..., pACCMOMPUM..., OCMAHOBUMCS Hd..., PACCMOMPES..., nepetoem K...,
HeoOX00UMO OCMAHOBUMbCSL HA. .., HEOOXOOUMO PACCMOMPESD...);

- IPOTUBOPEYHBBIC OTHOWICHHS (0OHAKO..., MeNCOY MEM..., 8 MO 8peMsl KaK...,
mem He menee...);

- TPUYUHHO-CIICJICTBEHHBIE OTHOWICHUS (credosamenvbHo..., NOIMOMY...,
onazooapsi 3momy..., CO0OPA3HO C OMUM..., BCIeOCm8Ue 3Mo20..., OmMcrod
cnedyem, umo...),

- pPa3IUYHYIO0 CTENEHb YBEPEHHOCTH M HMCTOYHHMK COOOIeHus (Koueuwo...,
pasymeemcs..., OeucCmeumenbHo..., BUOUMO..., HAOO NONA2AMb..., BO3ZMONCHO...,
8EPOSIMHO. .., NO COOOWEHUIO. .., NO C8EOCHUSIM..., NO MHEHUIO..., N0 OAHHbIM...);

- uTOT, BBIBOA (umak..., maxkum O0OpPA30M...; 3HAUUM..., 6 3aAKTIOYEHUe
OMMemuM...; 8ce CKA3aHHOe NO0360JjsAem CcOelams 6bleo0..., No0eeds Umoe...,
cedyem cKazamo...; pelOMUpPYst CKA3aHHoe..., OMMemuM...).

JInst BBIp@KEHHUS JIOTHYECKOW ITOCIICIOBATEILHOCTH HMCIOJIB3YIOT CIIOXKHBIC
COIO3BL: O1a200aps MOMY YMmO..., MeHcoy mem KdkK..., MaK Kak..., 6Mecmo mo2o
Ymoouvl..., 86UAY MO20 YMO..., OMMO20 YMO..., BCLEOCMBUe MO20 UMO..., NOC/e

moz2o Kax..., 8 mo eépems Kak..n Ap. OCOOEHHO yNOTpeOUTEIbHBI NPOU3BOIHBIC
9



NPEIJIOTH 8 MmeueHue..., 8 COOMEEMCcmsulU C..., 8 pe3yivmame..., 8 oOmaudue om...,
Haps0y ..., 8 C8:3U C..., 6clleocmaue... u T.11.

B kaudecTtBe CpencTB CBA3M MOTYT HCIOJB30BAThCS MECTOMMEHUS,
npuiaraTelbHble W Tpuvactus (Oawwwvie..., 2MoOm..., MAKOl..., HA36AHHbIE...,
VKA3AHHbIe..., NePEYUCTEHHDbIE...).

B HaydHOW peyum O4YECHBb pacHpOCTpPaHEHBI YKa3aTEIbHBIE MECTOWMCHHUS
«3TOT», «TOT», «TaKO». MECTOMMEHHS «UYTO-TO», «KOE-4TO», «UYTO-HUOYIb» B

TEKCTE HAYYHOU padOThl OOBIYHO HE UCHOJIb3YIOTCS.

JIns BBIpAKEHUS JIOTMYECKUX CBA3CH MEXAY YacTAMH Hay4dHOTO TEKCTa
UCIIOJIB3YIOTCSl CJIEAYIONIME YCTOWYMBBIE COUETAHUS: NpugedeM pe3yibmameol...;
KaK NOKA3a1 aHamus...; Ha OCHOBAHUU NOJIYYEHHbIX OAHHDBIX....

st oOpa3oBaHMsI TPEBOCXOJHOW CTENEHM MPUJIAraTelIbHBIX Yallleé BCETro
UCIIOJIB3YIOTCSL ClIOBa Haubosee, Haumenee. He ymnoTpeOisieTcss cpaBHUTEIbHAs

CTETICHb MPWIATaTeIbHOTO C IPUCTABKOM 1M0- (HapuMep, nosviuie, nobvicmpee).

OCOOEHHOCTBIO HAy4YHOTO CTHJIA SBISETCS KOHCTAaTalus TPU3HAKOB,
NPUCYIIUX  ONpenensieMoMy  CloBy. Tak, mpuiaratelbHOE cleodyroujue,
CUHOHMMHYHOE MECTOMMEHHIO makKue, TOTYEPKUBACT MOCIEA0BATEIbHOCTh
MEePEUNCIICHUsT OCOOCHHOCTEH W  TNpu3HAKoOB (Hampumep, «Paccmompum
cnedyrowue akxmopul, eruswUe Ha Gopmuposarue 6UOIUOMeEUHO20 POHOAY).

CokpamieHue CcJIOB B TEKCTE HE JIOMyCKaeTcs (3a HMCKIIOYEHUEM
OOLIENPHUHSTHIX).

Henb3st ynotpebsiate B Tekcte 3Haku (<, >, =, Ne, %) 6e3 uudp, a Taxke
UCIIOIb30BaTh B TEKCTE MAaTEMAaTHYCCKHI 3HAK MUHYC (—) Mepe OTpUIaTeIbHBIMU
3HAYCHUSMH BEIMUMH: B 3TOM CIIydac CJICIYET IMHCATh CIOBO «KMUHYC.

B Ttekcre uCmonb3yroTCs TONBKO apabckue Iudphl, HO TPU HYyMEpaIUH
KBapTaJIOB, TIOJYTOAMM JTOMyCKAETCS UCITOIh30BaHNE PUMCKHX ITUP.

[Ipu 3anmucu JIecSITUYHBIX ApoOeH 1ienas 4acTh 4YUCaa OT JAPOOHOM JOJIKHA
OTIENAThCA 3arsiTol (Hanmpumep: 15,6 moic. py6., 18,5 m2). 3noxenune marepuaia
B KypCOBOW paboTe NOKHO OBITh MOCJIEIOBATEIHLHBIM W JIOTUYHBIM. Bce riaBbl

JOJDKHBI OBITH CBSI3aHBI MKy COOOM.
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3. O0urue TpedGoBanusi K 0()OpPMIIEHHIO KYPCOBOI padoThl
3.1.0¢opmnenue kypcosoii pabomuwi

Pabora nomkHa ObITh Hame4yaTaHa Ha OJHOM CTOpOHE JHCTa Oenoil Oymaru
dbopmara A4. I{Bet mpudTa gomxKeH ObITh YepHBIM. [Ipu KOMIBIOTEpHOM Habope
pEKOMEHIyeTCs Kerib 14, MOXyTOPHBIM MEXAYCTPOYHBIN HWHTEpBaJl, TAPHUTYpPA
mpudta — Times New Roman. Pa3zmepsr BepxHero u HuxkHero moneid — 20 mwm,
nesoro nojist — 30 MM, mpaBoro — 10 Mm.

AO3anHbiii orctyn paBeH 1,5 cM. OCHOBHOM TEKCT paOOThI JOJKEH OBITH
BBIPOBHEH 10 IIMPUHE.

Hywmepanusi ctpaHul] npou3BOJUTCS CKBO3HBIM CIIOCOOOM IO BCEMY TEKCTY
paboThl HAYMHAS C TUTYJIBHOTO JIUCTA, HO UG PHI MIEYATAIOTCS TOJIBKO CO BTOPOTO
JucTa (BHU3Y JIUCTA B LIEHTPE O€3 TOUKH).

KypcoBas paGoTa HauymHaeTcss € THUTYJIbHOr0 JIMCTA, HAa KOTOPOM
YKa3bIBAIOTCSA CBEJCHUA 00 Yy4YeOHOM YUpexXJEHUU, TAE€ BBINIOJIHEHA padoTa,
HA3BaHUE TE€MbI, BUJ] BBHITIOJIHEHHON paboThl, (haMUIIvs, HTHUIIHAIIBI, HOMEP TPYTIIIbI
CTYZCHTa, a Takke (pamMuius, THUIHAIIBI PYKOBOAUTENS, TOPO ¥ TOJ BBIITOJTHEHUS
pa6otsl (ITpunoxenwue 1).

Ha BTOpoii cTpanuiie padotsl pazmeiiaercs Coaep:xkanue, B KOTOPOE BXOJAT
Ha3BaHHUA M HOMEpa HAaudaJdbHBIX CTPAHHUIl BCEX CTPYKTYPHBIX YacTel paboThI (3a
UCKJIIOYEHHEM THUTYJIbHOTO Jincta). CoKpallleHue «CTp.» HajJ HOMEpamH CTPaHHULL
He wucnonb3yerca. B Ilpunoxkenunm 2 mnpuBeneH oOpaszen  oopMmiieHUs
ConepxaHusl.

JIst akieHTUpOBaHUS BHUMAHHS Ha OMNPEICICHHBIX TePMHUHAX, (opMysax
paspemiaeTcsi MCHOJb30BaHME B paboTax BBIAEICHUS JKUPHBIM HIPUDTOM,
KYPCHBOM.

BuyTpu Ttekcta paboThl HE JOIYCKAeTCs HCIOIb30BaHue (amuminidi 06e3
uHuManoB. Muunmaner Beerna (kpome Cnucka ucnonvb308anHOU Iumepamypol)

JIOJDKHBI CTOATH Tiepe (hamumeit uepes npobden. (Hanpumep, M. U. Hsanos).
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3.2.CmpykmypHbie sj1emenmol pabomol

3arojIoBKU CTPYKTYPHBIX 371€MEHTOB paboThl («Coaepxkanue», «BBeneHue»,
«3akioueHne», «CucoK KCIOJIb30BaHHON JTUTEPATYPBD») CIAEAYET pacloiaratb B
cepeuHe CTpoKW Oe3 ab3almHoro orcryna, 0e3 TOYKM B KOHIE W Iedararb
NPONKUCHBIMU OyKBaMH, 0€3 MOA4YEepKUBAHUS.

['maBel 1 maparpadbl pabOThl JOKHBI MMETh 3aroJIOBKU. 3arojiOBKUA He
JOJKHBI CJIOBO B CJIOBO COBIIAJaTh HU JIPYT C JPYIOM, HU ¢ TeMOH. OHHU JOJKHBI
OBITH COJIEpPKATENbHBIMU, OTPAXKATh UJEH, paCKpbIBaeMble B HUX. VIX Ha3HaueHue
— HanpasJsATh BHUMaHUE Ha KOHKPETHBIN MaTepual.

3aroyioBKM TJIaB CIEAYET pacnojlaratb B CEpeAMHE CTPOKU Oe3 ab3alHoro
orctyna M 0€3 TOYKM B KOHIIE W TMedaraTb NPONUCHBIMU OyKBamu, He
IIO/TYEPKUBasl.

3aronoBku maparpadoB cleayeT medaraTh ¢ a03alHOro OTCTyma, ¢
IPONHUCHOM OyKBBI 0€3 TOUKH B KOHIIE, HE MOAUYEepKHUBas. Eciu 3aroinoBoK COCTOUT
Y3 ABYX NPEIJIOKEHUN, UX PA3AEIAIOT TOUYKOM.

['maBbl peKOMEHJyeTcsl HauMHaTh C HOBOTO JHUCTa. MeXIy CTpOYKaMH
3aroJIoBKa CJIEyeT JeJaTh OJMH WHTEpBAJ, IEpe] TEKCTOM — TPU HHTEpBaJIA.
Paccrosinue Mexay 3arojoBKaMu IJIaBbl U naparpada — aBa HHTepBaa.

['maBel W maparpadsl paboOThl clielyeT HyMepOBaTh apaOCKUMU LHUPpaMHU.
['maBbl AOKHBI MUMETh MOPSAIKOBYI0 HYMEpalWI0 B Ipejaesax BCero Tekcra (3a
UCKIIIOUeHHeM npuioxkeHuid). Homep mnaparpada BkioyaeT HOMeEp IUIaBbl U
MOPSIIKOBBIA HOMEp maparpada, pa3aeieHnbie Toukon (Hampumep, 1.1, 1.2, 1.3 u
T.1.). [locine Homepa rnaBbl, naparpada, MyHKTa U MOAIMYHKTA B TEKCTE TOUYKY HE

CTaBST. 3ar0JIOBKH TPETHETO YPOBHSA B pabOTE HE UCIIOJIB3YIOTCS.

3.3.0¢opmnenue ccoliok
BaxxHBIM MOMEHTOM TIpM HAllMCAaHWM KYPCOBOW pPaOOTHI  SBIIACTCS
o opMIIEHHE CCHUTOK HA UCIOJIb3yeMbIe UCTOYHUKHU. [Ipu MCTIONB30BaHUM B TEKCTE

I/IH(I)OpMaI_II/II/I M3 HCTOYHHKA, OIIMCAHUC KOTOPOro BKIIOYCHO B CIIMCOK
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WCIIOJIb30BaHHOM JTUTEPATYPhl, B TEKCTE pabOThl HEOOX0auMa Oudarorpadudeckas
CCBLJIKA.

bubnmuorpaduyeckas cChlIkKa — 3TO COOTBETCTBEHHOE OINHMCAHWE HCTOYHHKA
uTat. Ee Ha3HaueHne — yKazaTh Ha HICTOYHHK HCIIOJIh3yeMOT0 MaTepuara.

HpI/I yumupoearHuu TCKCTAa OUTATA NIPUBOJAWTCA B KABBIYKAX, d ITOCJIC HECC B

KBaJ[PAaTHBIX CKOOKAaX YyKa3bIBACTCS CCHUIKA HAa JIOKYMEHTAIHHBIH WCTOYHHUK IIO
CIIUCKY WCIOJb30BAaHHOM JIUTEpaTypbl U HOMEpP CTPAHHMIIBI, HA KOTOPOH B ITOM
WCTOYHMKE TOMEIICH UTHPYeMbIid TekcT. Hanmpuwmep: [15].

Ecnu  wucmone3yercs ccwviika HA UCMOYHUK, HO YUMama u3 He2o He
npuooumcs, To A0CTATOYHO B KBAJIPATHBIX CKOOKAX yKa3aTh HOMEp JOKYMEHTa CO
CIIMCKA WCIIOJIb30BAaHHOW JHTEpaTypbl 0€3 TPUBEIACHUS HOMEPOB CTPAHHMIL.
[TomoOHBIN MOpPAIOK O(OPMIICHHS CCBHUIOK Ha JOKYMEHTAJbHBIE HCTOYHHUKH
MI03BOJISIET M30€KaTh TOBTOPEHUSI HA3BaHUI MCTOYHHUKOB IPH MHOTOKPATHOM HX

UCIIOJIb30BaHUU B TekcTe. Hampumep: [6].

3.4.0¢popmnenue nepeuucienutl

B paGore MoryT ObITh NMpPHUBEACHBI NEPEUUCIIECHUS, KOTOPBIE BBIIEISIIOTCS
ab3anHbpIM oTcTynoM. Ilepen kaxaoi mo3uived MepeyuciaeHust CTaBUTCS Aeduc
WM CTpoyHas OykBa cO CKOOKOW, mpuBoAuMas B ayaBuTHOM mopsnake. s
JanbHENIIeN eTanu3aly MepeunucaeHus] UCIONb3yIT apadckue UQpbl, Mocie
KOTOPBIX CTaBST CKOOKY, MPUBOJAS HMX CO CMEIIEHHMEM BIIPAaBO Ha JiBa 3HaKa
OTHOCHUTEJIFHO MEepPeUnciIeHnit, 0003HaYeHHbIX OyKBaMHU.

Hanpumep:

[Ipunsra cienyromas kiaccudukarus ouoaorpa@uuecKkux mocoouii:

a) 1O LEJIEBOMY Ha3HAYECHMUIO;

0) MO CoAEPIKAHUIO OTPAKAEMBIX JTOKYMEHTOB;

1) mo 6ubarorpaduIecKoit rpynmupoBKe;

2) TI0 XPOHOJIOTHH.

3.5. Ogpopmnenue mabauy
13



[Mudposoit maTepuan, kak mOpaBuiao, OPOPMIAIOT B BUAE TaOJHUL, YTO
oOecrieynBaeT Jy4YlIyl0 HarJISJIHOCTh U YyJOOCTBO CpaBHEHHUS IOKa3aTeleH.
Tabnuiry B 3aBUCHMOCTH OT €€ pa3Mepa OOBIYHO IMOMEMIAIOT IMOJ TEKCTOM, B
KOTOpPOM BIIEpBbIE JlaHa Ha Hee CcchUIKa. Ecin o0beM TaONUIlbl TMPEBBIIIACT
KOJIMYECTBO OCTAaBILIETOCS MeECTa B KOHIIE CTPAaHUIBI, TO €€ pa3MellaloT Ha
CIIEyIOIIel CTpaHuIle, a CBOOOTHOE MECTO 3aIOJIHAETCS TEKCTOM, CIEIYIOININM 32
TaOIUIIEH.

Kaxxgast Tabnuiia 7omKHA UMETh 3ar0JI0BOK, TOYHO M KPAaTKO OTPaKAIOIINH ee
coJiep>kaHue. 3aroJ0BOK TaOIMIIBI CIIETyeT MOMENIaTh HaJl TAOIHUIIEH M0 LEHTPY U
neyaTaTh CTPOYHBIMH OykKBaMu (Kpome MepBoil mpomucHoi). [lepeHochl cioB B
3arojIoBKax TaOJWII HE JOIMyCKaloTcsa. B KoHIle 3aroimoBka TaOMUII TOYKA HE
CTaBUTCA.

Ecnu tabnuiia 3aMMcTBOBaHA M3 KHUTU WJIM CTaTbU JPYTOro aBTOpa, HA Hee
JI0JIKHA OBITh 0()OPMJIIEHA CChUIKA (CM. IPUMEP BBIILE).

B mpaBoM BepxHeM yrily Haj 3arojIOBKOM TaOJHUIbI MOMEIIAIOT HAANKCH
«Tabmuma» (¢ 3ariaBHOM OyKBBI) C YKazaHueM HoMmepa Tabnuibl. PaccTosiHue
MEXIy cloBOM «Tabnuiiay u npeAecTBYOMMUM ad3areM J0JKHO COCTABIISATh J1Ba
MOy TOPHBIX MEXKYyCTPOUYHBIX MHTEPBAJa, PACCTOSIHIE MEXKTY clIOBOM « Tabmuia
¥ 3arojOBKOM, a TakKe MEXIy 3arojloBKOM M caMOW TaOmuIell TOJKHO
COCTaBJISITh OJIUH TIOJyTOPHBIM UHTEPBAI.

Tabauipl OMKHBI UMETh CKBO3HYIO HyMEpallUio MO0 BCEM KypcoBoil pabdoTe.
[Tocie HOMepa TaGNHIIBI TOUKY HE CTaBsT. 3HAK «No» mepea HOMEpOM TaOJHIIbI HE

HCIIOJIB3YCTCA.

B Tabmuuax pomyckaercs NPUMEHSATh MEHBIIMN pasmep umipudra, yem B
OCHOBHOM TEKCT€, W OJMHApPHBIA MEXIYyCTPOUHBbIM MHTEpBal. He pomyckaercs
BBIJICJICHHE KYPCHUBOM WM TMOJYXUPHBIM HIPU(PTOM 3arojoBKOB Tpad U CTPOK
Ta0JMII, a TaKXKe CaMHX TAOJUYHBIX JAHHBIX. 3arojoBKU rpad U CTPOK TAOIUIIBI
JOJKHBI HAUMHATHCSA C MPOMUCHOM OYKBBI, @ TIOJ3aroJIOBKU Ipad — CO CTPOUHOM

6YKBI>I, €CJIM OHM COCTABJIAIOT OAHO IIPCAJTOKCHUE C 3arO0JIOBKOM. HOI[S&I‘OJIOBKI/I,
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MMEIOIIME CaMOCTOSTEIbHOE 3HAUYC€HHE, HAYMHAIOTCS C MPONUCHOM OYyKBHL. B
KOHIIE 3ar0JIOBKOB U ITO3aroJIOBKOB rpad U CTPOK TOYKU HE CTABSIT.

K 1mudpoBbiM TaOMMYHBIM JaHHBIM JIOJDKHBI OBITH yKa3aHbl CIUHUIIGI
u3MepeHus. Ecnu nanHbie TaONMMITI UMEIOT Pa3HbIe €IMHHUIIBI U3MEPEHHS, TO OHU
YKa3bIBAIOTCS B COOTBETCTBYIOIIUX 3arojOoBKax (IMOA3arojioBKax) rpad UM CTPOK
tabnuipl. Ecm Bce TabMMyHbIC TaHHBIC UMEIOT OAHY CIUHUITY U3MEPEHUS, TO ATy
SAUHUILY TIPUBOAT HAJ TAOIMICH CIIpaBa, UCIIOIB3YS MPEIJIOT «By (HAIpUMep, B
ThIC. py0., B Ta, B M2, B IPOLICHTaX U T.II.).

[Hudposie 3HaueHuss B rpadax TaOIMI] TPOCTABISAIOT TaK, YTOOBI pa3psibl
gucea Mo Bcell rpade ObUIM pacmoyiOKEHbl OJWH MO JIpyruM. B omHol rpade
cieayeT coOJIIoJaTh OJMHAKOBOE KOJUYECTBO JACCATUYHBIX 3HAKOB [IJII BCEX
3HAYCHHI BEIIMYHH.

[Ipy OTCYTCTBUM OTAECIBHBIX JAHHBIX B TAOJMIIE CIETYET CTaBUTh MPOYEPK.
Ecnu nanneie rpadbl (CTpoKH) TaOIUIBI HE TPEOYIOT 3alOJHEHHS, TO CIEAyeT
CTaBUTh 3HAK «X».

Jns  oOneryeHuss MOJb30BaHUSI  TaONMIEW  JOMyCKaeTcsl IMPOBOJAMTH
TOPU30HTAIBHBIC JIMHUH, PA3rPAHUIMBAIOIINE CTPOKH TAOTHITBI.

[[Iupuna TabMMLBI AOJKHA COOTBETCTBOBATH IIMPUHE OCHOBHOIO TEKCTA.
[Ipu mpeBbIIEHUN UPUHBI TaOJIUILY CIEAyeT pa3MeniaTth B allbOOMHOM (popmare
10 TEKCTY WJIM B MPUIIOKCHUU.

He pomyckaercss mpu mepeHoce OTAENATh 3aroioBOK TaOJUIBI OT caMoM
TaOJHIIBI, OCTABIISATH HA CTPAHUIIE TOJIBKO «IIATKY» TaOIUIBI O€3 3aIUCH XOTS OBl
OJIHOM CTPOKH TaOJHMYHBIX JaHHBIX. MTOrOBas CTpoka TakXke HE JIODKHA OBITh
OT/eJICHA OT TaOJIHUIIBI.

[leyaTh OCHOBHOTO TEKCTa IOCIIC 3aBEPIICHHS TaOIWIIbI HaYMHACTCS Yepes

JIBA IOy TOPHBIX MEXIYCTPOYHBIX HHTEPBAJA.

3.6.0¢opmnenue unnrocmpayuii
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B kauectBe miunoctpanuii B paboTax MOryT OBbITh IPENCTaBIEHBI YEPTEKHU,
CXEMBbI, AUarpamMMmbl, pUCYHKH U T.NI. Bce miumoctpanuu 0003HA4YarOT B TEKCTE
CIIOBOM «PUCYHOK.

Wnmoctpayi MOTYT OBITh BBIIIOJIHEHBI Kak B UEPHO-0€JIOM, TaKk U B LIBETHOM
BapUaHTE.

PrucyHkn B 3aBUCHMOCTH OT HMX pa3Mepa paclojaraloT B TEKCTe
HEINOCPEAICTBEHHO I10CIIE€ TOro ad3ala, B KOTOPOM JAaHHBIM PUCYHOK ObLT BIIEPBBIE
YOOMSIHYT, WM Ha CIEAYIOLEed CTpaHWIle, a MpU HEOOXOAUMOCTH — B
IPUWIOKEHUU.

Bce pUCYHKM [OJKHBI MMETh HAMMEHOBAHHME, KOTOPOE IMOMEIIAIOT 0]
wuoctpauued. Ilepen HammeHoBaHMEM BBOJAT clioBO «Puc.» (¢ 3aryiaBHOU
OyKBBI), 3aTeM MpoOei, MOCiIe Yero ykasbplBaloT HoMmep pucyHka. CinoBo «Puc.»
HA4YMHAIOT [1e4aTaTh ¢ ad3allHOro OTCTYIA.

PrucyHku AOKHBI MMETh CKBO3HYIO HYyMEpalMiO 1Mo Bcemy Tekcry. Ilocne
HOMEpa PUCYHKa TaK)Ke JI0JKHA CTAaBUTHCS TOUKA, 3aT€M MpoOea U HauMEHOBaHHE
PUCYHKA, KOTOpPOE IEYaTaloT CTPOYHbIMU OyKBaMu (KpOME MEPBOM MPOMUCHOI).
TouKy B KOHIIE HAUMEHOBAHUS PUCYHKA HE CTABST.

Cnegyer OTMETHTb, YTO HYMEpAlMsl PUCYHKOB MPOBOAMUTCS OTHEIBHO OT
HyMEpAaLHUH TaOIHII.

Ecnu wimrocTpanus 3aMMCTBOBAHA M3 KHUTHM WIH CTaTbHM, HA HEE B KOHIIE
HAaMMEHOBAHUS PUCYHKA JOJIKHA ObITh O(POPMIIEHA CChLIKA.

[leyaTp OCHOBHOI'O TEKCTA IMOCJIE€ HAUMEHOBAHMS PUCYHKA HAYMHAETCS 4epes3

ABa IMOJIYTOPHBIX MCKYCTPOUYHBIX MHTCPBAJIA.

3.7.0¢opmnenue gpopmyn
[Ipu HEOOXOIMMOCTH B TEKCTE PAOOTHI MOTYT OBITh UCIOJIB30BaHbI (DOPMYJIBI.
@opMyIbl CIEQYET BBIACIATh M3 TEKCTAa B OTAEIBHYIO CTPOKY. Mexay
TEKCTOM M CIEAYIONIeH 3a HUM (OpMyJIon, MEXITy (OopMyJIOd U CISAYIOIMNUM 32
HUM TEKCTOM JOJDKHO OBITh pacCTOSHHE, pPABHOE JBYM IOJIYTOPHBIM

MEKIyCTPOYHBIM HHTEPBAJIAM.
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ITepeHocuts (GopMysibl Ha CIHEAYIOUIYIO CTPOKY JOIyCKaeTCsi TOJbKO Ha
3HaKaX BBINOJHAEMBIX MAaTEMaTHYECKUX OINEpaluid, MpUYeM 3HAK B Hayaie
CHEYIOWIEN CTPOKH OBTOPSIIOT.

®opMybl UMEIOT CKBO3HYIO HyMepalMio 1o Bcemy Tekcry. Ilocie Homepa
dbopmyibl Touka He cTtaBuTcs. Homep mevararot apabckumu nudpamMu B KPyTIIbIX
cKkoOkax cmpaBa OT (popMmyJibl, Ha OAHOM ypoBHe ¢ Hell. [Ipu Hanucanuu dopmyin
CJIey€eT UCIIOJIb30BaTh OYKBEHHbBIE CUMBOJIBI.

[TosicHeHUsI CUMBOJIOB M YHCIIOBBIX KO3(Q(PUIUEHTOB, BXOASAIIUX B GOPMYITY
(ecu COOTBETCTBYIOLIME MOSICHEHNS HE UCIIOJIb30BaHbl paHEe B TEKCTE), PUBOJISAT
HENOCPEACTBEHHO MMoj (opmyioil. TloscHeHus KaXXJI0oro CHUMBOJIA NPUBOJAT C
HOBOI CTPOKH B TOW MOCJIEAOBATENBHOCTH, B KOTOPOM 3T CUMBOJIBI IPUBEJICHBI B
¢dopmyiie. [lepByro CTpOKY MOSICHEHHUS] HAUMHAIOT CO CJIOBA «TJE» C JABOETOUYHUEM
nocie Hero. Ilocie camoit ¢opmylbl mepea MOSCHEHUSAMH HEOOXOAUMO CTaBUTh
3aITY 0.

Hanpumep:

@ (8cec0)-100%

D ecm. - x

@ ecm. %100

ecm.=
e

eoe, @ - Konuuecmso OOKYMeHMO8 8 HOMeHKIamype,

@ ecm. - KOIUYUECMBO UHBEHMAPUIAYUOHHBIX OOKYMEHMOB.

[TeyaTr OCHOBHOTO TEKCTa TMOCIE TOSCHCHHS 3HAYCHHH CHMBOJIOB H
YUCIOBBIX KOA(DPUITMEHTOB (DOpPMYIJIbI HAaYMHAETCS Yepe3 JBa IMOJYTOPHBIX

MEKTyCTPOUHBIX UHTEPBAJIA.

3.8.0¢opmnenue cnucka ucnonb308anHoU Tumepamypovl
B koHnime pabotel pacronaractcs CHHUCOK HCIOJB30BaHHOM JIMTEPATypHI,
KOTOPBIA TIO3BOJISIET aBTOPY JOKYMEHTAJIbHO TIOJATBEPAUTH JIOCTOBEPHOCTH

IMPHUBOAUMBIX MATCPHUAJTIOB U IMOKA3bIBACT CTCIICHb U3YYCHHOCTHU HpO6J’IGMBI.
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B Crnivcok ucnoap30BaHHON TUTEPATYPhl BKIFOUAIOTCS TOJIBKO T€ UCTOYHUKH,
KOTOpbIE HEMOCPEACTBEHHO H3Yy4YajuCh MpU HamucaHuu pabotTel. Ha xaorcowiii
HMCTOYHUK, YKa3aHHBIA B CIIUCKE, B TEKCTE JOJKHA OBITh CChLIKA.

W cTouHMKY AOTKHBI PACIOIaraThCsl B CIAEAYIONIEM MOPSAKE:

1) HOpMaTHBHBIE TIPABOBBIC AKTHI;

2) cnenpanbHas JIATepaTypa;

3) 3JCKTPOHHBIC PECYPCHI.

WNHocTpanHas uTepaTypa pa3Melaercs B al(aBUTHOM MOPSAKE B KOHIIE
CIIMCKA KaXKJIOTO pa3jieda.

Cnucok  HMCMOJB30BAaHHOM  JUTEpPATypbl HUMEET CKBO3HYIO  €IMHYIO
HyMepanuoo. ICTOuHUKY clielyeT HyMepoBaTh apaOCKuMu IudpaMu 1 nevaTaTh C
HOBOTIO ad3ara.

HopmatuBHBIE TpaBOBbIE aKThl JOJMKHBI TPUBOAUTHCS B  CIEAYyIOLIEH
MOCJIEIOBATEIbHOCTH

1) kouctutynmu (Poccuiickoii ®enepaiuu, cyobekToB PD);

2) 3akoHbI ((eaepaabHbie, CyObeKTOB PD);

3) ykassl (IIpe3unenta PO, BeICIINX JOKHOCTHBIX JIUI CYOBEKTOB PD);

4) nocranonicHus (IIpaButenberBa PP, BBICIINX HCIOJHUTEIBHBIX OPraHOB
roCcyJapCTBEHHOM BJIACTU CyOBbeKTOB PD);

5) HOpMaTHUBHBIC TIPABOBBIC AKThl OPraHOB MECTHOT'O CAMOYITPABIICHHS,

6) nmuchbMa, MHCTPYKIIMH, PACTIOPSIKEHUS, TIPUKAa3bl MUHUCTEPCTB U BEJOMCTB.

B cnucke uCnonb30BaHHON JHUTEpATypbl HOPMATUBHBIE IMPABOBBIE aAKThI
OJIMHAKOBOW FOPUANYECKON CHJIbI pACHOJIaraloTCsl B XPOHOJOTMYECKOM MOPSIKE MO
Mepe UX MPUHATHUSA (0T paHee NPUHATHIX K 00Jiee MO3JHUM JOKYMEHTaM).

[Ipu OubMorpadmyecKkoM ONMHUCAHWK HOPMATHUBHBIX MPABOBBIX aKTOB
CHayaja yKa3bIBaeTcs CTaTyC JOKyMeHTa (Hampumep, DeaepanbHbi 3aK0H, YKa3
[Ipesunaenta PO wu T.m.), 3aTeM ero Ha3BaHHWE, IOCJIE YEro MPUBOJIUTCS Jara
MPUHATHS JOKYMEHTA, €r0 HOMEp U JlaTa MocaeqHEN peJaKiuu.

CneumanbHas JMTepaTypa BKJIIOYaeT MoOHorpaduu, Hay4Hble CTaTbH,

auccepTanyu, aBTopedeparsl DUCCEepTAliid, KHUTH, CTATUCTUYECKHE COOPHHUKH,
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CTaTbl B MEPUOAMYECKMX U3JaHUSAX, a TakKke ydeOHble, CIpPAaBOYHBIE,
IPOU3BOACTBEHHO-NIPO(ECCUOHATIBHBIC U3JaHUSI.

B cmnmcke WCNONB30BaHHOM  JIMTEPATYPBHl  CIELHUAIBHBIE  HWCTOYHHMKHU
pacrojararoTcs CTporo B aji(paBUTHOM MOPSJIKE MO (paMHUIMU aBTOPOB WIIH, €CIU
aBTOP HE yKa3aH, 10 Ha3BaHUIO PabOTHI.

Uudopmanus, pasmemnieHHas B VHTepHeTe, SBISETCS  3JIEKTPOHHBIM
peCypcoM yIAIEHHOTO AOCTYIAa U MOKET TAK)K€ UCIIOJIb30BATHCS IIPU COCTABICHUH
CIIMCKA UCITOJIb30BAHHOM JINTEPATYPHI.

bubnuorpaguueckoe  omucaHue ~ JOKYMEHTOB  OCYUIECTBIIIETCS B

coorBercTBUH ¢ TpeboBanusamu ['OCT 7.1-2003 (ITpunoxenue 3).

3.9.0¢opmnenue npunosxcenuii

[Ipunoxenue — 3aKIOUMTENbHAs 4YacTb pabOThl, KOTOpas HMEET
JOTIOJTHUTENBHOE, OOBIYHO CHPAaBOYHOE 3HAUYEHHE, HO SIBIIAETCS HEOOXOAUMOU IS
Oosnee mosHOro ocBeuieHUs TeMbl. [lo coaep’kaHUIO NPUIIOKEHUS MOTYT OBITh
OYEHb Pa3HOOOpPa3HbI: KOMUH MOJIMHHBIX JTOKYMEHTOB, BBIAEPKKH M3 OTYETHBIX
MaTepuasoB, OTAEIbHbIC MOJOXKEHU U3 MHCTPYKUUH U npasui u T.4. [lo ¢popme
OHHM MOTYT MPEJCTaBIATh COOOW TEKCT, TaOMuubl, rpaduku, KapTel. [Ipunoxenus
pa3memarorces nocie Crnucka UCoJIb30BaHHOU JTUTEPATYPHI.

Kaxxioe npuitokeHue JOJKHO HAYWHATHCSI C HOBOM CTPaHHUIIBI C YKA3aHUEM B
npaBoM BepxHeM yriy cioBa «lIpunoxenue». Homep nmpuinoxeHuss 0003HayaroT
apaOckumu U pamu.

[IpuiioxkeHne  IODKHO  MMETh  3aroJIOBOK,  KOTOPBIM  3alMChIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA, C MPOMUCHOM OYKBBI U OTJEIBHON CTPOKOM.

[TpunoxxeHuss MOJDKHBI HMMETh OOLIYI0 C OCHOBHBIM TEKCTOM pPalOOThI
CKBO3HYIO HyMEpallHiO CTPAHHUIL.

Pacnonarate mpuiioxkKeHHUs! CIEAYeT B MOPSAIKE MOSIBICHUS B TEKCTE CCHUIOK
Ha HUX.

Ecnm B OOHO MNPWIOKEHHE BXOJIUT HECKOJIBKO JIOTHUECKU CBSI3aHHBIX

CTPYKTYPHBIX 3J€MEHTOB, HApPUMEp, P TaOJIUIl UM PUCYHKOB, TO B Ipenenax
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JaHHOTO (T.e. OJHOTO) TPHWIOXKEHUS OHU JIOJDKHBI OBITh TMPOHYMEPOBAHBI
(manmpumep, «Tabmuna 1», «Tabmuna 2» unu «Puc. 1», «Puc. 2»). IIpu stom
Kaxaas TaOnuiia J[JO0JKHA HMETh CBOM 3arojloBOK, a pPHUCYHOK — CBOE
HauMeHoBaHue. OOMIMI 3arojOBOK NPUIIOKEHHS B JaHHOM CJIy4ae MOXKET
OTCYTCTBOBATb.

[Ipu odopmieHnr MaTepuagoB MPHUIOKEHUN TOMYCKAETCS HCIIOIb30BaTh

mpU@THI pa3HON TAPHUTYPHI U pa3Mmepa.
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4. TloaroroBka K 3alUTe KYpCcoBoOii padoTte

CryneHT o00s3aH  BBIIOJIHUTH KYpCOBYIO paboTy ¢  COOIIOAEHHEM
NpEeIbsIBISIEMBIX K Hell TpeOoBaHMII Ha OCHOBAaHUU JaHHBIX METOJUYECKUX
pEeKOMEHIalui, a TaKX€ B COOTBETCTBMM C IpapUKOM BBINOJHEHUS KypCOBOM
paboThI, COCTABIEHHBIM COBMECTHO C HAy4YHBIM PYKOBOJUTEIIEM.

HayuHblii pyKOBOIWTENb TMPOBEPSIET KypCOBYIO pabOTy M BBICTABISET
OLICHKY.

3ammra KypcoBOW pabOThl MTPOXOIUT OTKpbITO. Ilpouenypa 3amuTel
BKJIIOUYAET:

1. Jloknan cTyneHTa IO COAEpkKAHUIO KypCOBOM paboOThl, B Ipejaenax He
Ooonee JnecaTh MUHYT. JlaHHBIM JOKIAaA-cOOOLIEHHE BKIIOYAET COCTOSIHUE
po6JIeMbl, BBIBOJIBI U MIPEAJIOKEHUS, IEPCIIEKTUBbBI UCCIIECA0BAHNUS.

2. Bonpocsl K CTyIGHTY MO TeMe MpoOJIeMbl KypCOBOM pabOThI, CO CTOPOHBI
IPUCYTCTBYIOIIUX W OTBETHI HA HUX.

3. BricTaBneHne OIIEHKH 32 BBITIOJIHCHHYIO PadoTy.
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IIpuioxkenue 1

Obpazey ogopmienus mumyibHO20 TUCMA

[IpodeccrnonanbHoe 00pa30BaTEILHOE YaCTHOE YUPEIKICHUE

«FYMaHI/ITapHO-HCI[aFOI‘I/I‘{CCKHﬁ KOJIIC XK

Otnenenue 38.02.01 DxoHoMuKa U OyXraiaTepcKuil y4eT (1o oTpacisim)

KYPCOBASA PABOTA

15 & I U Y | PP

18 (O 3907 (0 107 01 010705 (T

Bremoau:
CryneHr .......

HayuHb1i1 pyxkoBOAUTEND!

Maxaukama 20
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IIpuioxkenue 2

Obpasey ogpopmnenus Codepoicanus

COJAEP)KAHUE
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BAKITHOUECHHME. ........coiviiiiiiiieiee sttt sttt r et n e sene s 26
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L0 0) 0 (03NS 1 C SRS 29
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