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1. TpeGoBaHusi K KypcoOBOii padoTe

1.1. Obwue mpebosanus

KypcoBas pabGoTta mpeactaBisieT cOOOW CaMOCTOSITENIBHOE 3aKOHUYEHHOE
UCCJIEIOBAHUE Ha 3aJjaHHYI0 (BBIOpAaHHYIO) TE€My, HAIMCAaHHOE CTYIEHTOM TIOJ
PYKOBOJCTBOM HAy4YHOTO PYKOBOJMTENS, CBUICTEIBCTBYIOIIEE 00 YMEHHH
BBIMYCKHHMKA paboTaTh ¢ TUTEpaTypoil, 00001aTh U aHAIM3UPOBATh (DAaKTHUECKUN
MaTepuay, WCHOJb3ysd TEOPETUYECKHEe 3HAHUS M MPaKTUYECKHE HABBIKH,
MOJIYYCHHBIC TTPH OCBOCHHUH MPOGECCHOHATBHOU 00pa30BaTEIbHON MTPOTPAMMBI.

OdopmiieHne paboOThl JOJKHO COOTBETCTBOBATH TPEOOBAHUSM, M3JI0KEHHBIM
B COOTBETCTBYIOIIMX pa3jiejaX HACTOSAIIMX METOJUYECKUX PEKOMEHIAIIHM.

O0beM KypcoBoii padoTsl — 20—-25 cTpaHuIl TIEYATHOTO TEKCTa (HE BKITIOUAs
CIIUCOK JINTEPATYPhI U MPUIIOKECHHUS).

XapakTepucTUKa CHMpPYKHmypsl padomsl TPEICTABISET COO0M KpaTKoe
CoJiep>KaHue TJiaB ¥ naparpadoB OCHOBHOM 4acTH, 00beM pabOThI B CTpaHUIaX Oe3
MPUIOKEHUHN, KOJIMYECTBO UCIIOJIb3YEMbIX B pa00TE HICTOYHUKOB JIUTEPATYPHI.

BBeneHue sBIsCTCS OTACITBHBIM, CAMOCTOSTEIHHBIM OJIOKOM TEKCTa PabOTHI,
KOTOPBIM COJACPKHUT yenb pabomovl, 3a0aqu, 0OOCHOBAHUE BblOOpA meMbl, ee
AKmyanbHOCMs,  Xapakmepucmuky cmeneHu paspabomaHHoCmuy  memvl 8
ome4ecmeeHHOU U 3apyOedicHolU HayKe.

B ocHOBHOII yacTu pabOTHl NOKHO OBITH MOJHO M CHCTEMATH3WPOBAHO
U3JI0’)KEHO COCTOSIHME BOIMPOCA, KOTOPOMY TOCBSIIEHO JTaHHOE HCCIICOBAHHE.
OcHOBHAas 4aCTh COCTOUT, KaK IIPABUIIO, U3 ABYX- IJIaB, KaXasi U3 KOTOPHIX ACITUTCS
Ha maparpadpl B 3aBUCUMOCTH OT TE€MbI HcCClefoBaHUS U ero meneid. O0beM
naparpada J0KeH COCTaBISITh HE MeHee 6 CTpaHuIl.

OCHOBHYIO 4acTh pabOTHI COCTABIISIET TEOPETHUUECKASI COCTABJISIFOIIIAS.

B meopemuueckou yacmu OTpaxaeTcsi yMEHHE CTy/IeHTa CUCTEMAaTH3UPOBATh
CYIIECTBYIOIINE Pa3paOOTKH M TEOPUHU MO JAHHOU MpoOiieMe, X paccMaTpuBaTh,

BBIJICIISITh CYLIECTBEHHOE, OLIEHUBATh OMBIT APYTUX HMCCIENOBATENEH, ONPEACIIATh



COBPEMEHHBI TOAXOJ U TIOJOXKEHHE JaHHOTO BOMPOCA, AapPTrYMEHTHPOBATH
COOCTBEHHOE MHEHHE.

[TockonbKy B KypcOBOW paboTe HW3ydaeTcsl OmpeleleHHas Tema, TO 0030p
paboT MPEeIIECTBEHHUKOB CIEAYET JeNIaTh TOJBKO MO BOIIPOCAM BHIOPAHHOM TEMBI.
B 0030pe nuTeparyphbl HE HY)KHO H3J1araTh BCE, YTO CTAJIO M3BECTHO CTYJCHTY U3
MIPOYUTAHHOTO, ¥ MMEET JIMIIIb KOCBEHHOE OTHOIIEHHE K ero pabore. Ho 1nieHHbIe
myOJTUKaIK, IMEIOITNE HEMOCPEICTBEHHOE OTHOIIIEHUE K TEME KypCOBOI pabOThI,
JIOJKHBI OBITh MCIIOTH30BAHBI.

[Ipn w310KEHWH CHOPHBIX BOMPOCOB HEOOXOAMMO TPUBOJUTH MHEHHUS
pa3TuYHBIX aBTOpOB. Eciim B paboTe paccMatprBaeTcsi TOUKa 3peHUsT KaKOTo-JTH00
aBTOpA, MPHU U3JI0KEHUU €r0 MBICIH CIIETYeT MPUBOIUTH IUTaThl. O0s3aTEIIbHBIM
IPY HAUTWYUHW PA3IUIHBIX MMOIXO00B K PEIICHUIO U3Y9aeMOU MPOOJIEMbI SBIISETCS
CpaBHEHUE PEKOMEHAIUH, COIEPKAIINXCS B IEHCTBYIONIUX MaTepraiax u padoTax
Pa3IMYHBIX aBTOPOB. TOJIBKO MOCIE MPOBEJIEHUS CPABHEHHUSI CIIEyeT 00OCHOBATH
CBOC MHEHHE TI0 CIIOPHOMY BOIIPOCY M BBIIBHHYTH COOTBETCTBYIOIIINE apTyMEHTHI.

Ecnu xypcoBast paboTa nuiieTcs: Ha puMepe KOHKPETHOM OpraHu3alliu, TO B
OCHOBHOM YaCTH CJIEIyeT NaTh XapaKTCPUCTUKY OpTaHWU3AlWH B IEJIOM (BHI
NeSATETbHOCTH, CPOKU PabOTHI, CTPYKTYPY, OOBEKT U CyOBEKT yueTa, BhIITyCKaeMast
MPOJYKIMS WM OKa3blBaeMble YCayru U T.m.) Jlamee cremyer cBsi3aTh
TEOPETHUYECKYIO YaCTh KypCOBOI paOOTHI ¢ COOpaHHBIMH JJAHHBIMHU Ha OpTaHU3AINH
Y TIPOBECTH UX aHAJIH3.

Teopernyeckas 4acTh SBISICTCS 00OCHOBaHHEM OyIyIIMX pa3paboOTOK, TaK Kak

MO3BOJISIET BBHIOPATh METOMOJIOTHIO W METOAMKY BCECTOPOHHETO aHan3a
POOJIEMBI.

B 3akiouyennu KypcoBOW pabOThl OTpa)karTCs CIEAYIONIME BbIBO/BDI,
KOTOPBIE COJIEPkKAT aBTOPCKUE CYXKJICHHUS, a TOYHEE YMO3AKIIOUEHUs, CICTaHHbIC
Ha OCHOBE aHaJIM3a TEOPETHUUECKOTO H/WJIH SKCTIEPUMEHTAILHOTO MaTepHuaa.

BeIBOABI  MOMKHBI  CONEpXKaTh  OICHKY  COOTBETCTBUS  PE3yJbTAaTOB
MOCTABJICHHBIM IIEJISIM 1 3a/1a4aM UCCIICIOBAHMS.

-~aKTYaJIbHOCTDb U3YUCHHA HpO6HeMBI B II€JIOM HJIM €€ OTACIBbHBIX ACIICKTOB,
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-11e51ecO000Pa3HOCTh MMPUMEHEHUS TE€X WIIM WHBIX METOJOB M METOJIHK;

-ckatas (opMyJIIMPOBKA OCHOBHBIX BBIBOJIOB, TOJYYEHHBIX B Pe3yJbTaTe
MIPOBEJICHUS MCCIICIOBAHMUS.

[Tocne 3akmouenus pacnosiaraetcsi CMcoK UCMOJIb30BAHHOM JIUTEPATYPHI.
Ha xaswcowiii ICTOYHUK W3 CIUCKA 0053aTeIbHO JOJDKHA OBITh CChUIKA B TEKCTE.
Cnucok HCHOJMB30BAHHONW JIUTEPATyphl JIODKEH COCTOSTh MUHMUMYM u3 15
HAaWMEHOBAaHWM, N3TaHUEM WY yOIuKaueil He paHHee 5 JieT.

IpusioxkeHust pacroiararoT IMOCie CIMCKa UCIOJb30BaHHOM TuTepaTyphl. x
1eiab — u30ekaTh W3IWITHEH Harpy3Kd TEKCTa Pa3IMYHBIMH aHATUTHYCCKUMU,
pacYeTHBIMHU, CTATUCTUYECKUMH MaTepHalaMU, KOTOPBIE HE COJIEPKaT OCHOBHYIO
uHpopmaruio. Kaxxaoe npuinokeHne HaYMHAETCsl C HOBOM CTPaHUIIbI, UMEET HOMED

H 3aroJIOBOK.



2. Hanmcanue KypcoBoii padoThl
2.1.Hayunoe pyxosoocmeo

HenocpencTBeHHOE PYKOBOJICTBO KypCOBOW pabOTON OCYIIECTBIISICT HAYUHBIN
PYKOBOAHTEIb.

OO0s13aHHOCTH HAYYHOTO PYKOBOJUTENS 3aKJIIOUAIOTCS B CIEAYIOIIEM:

- B MPAKTUYECKOI MOMOIIM CTYACHTY B BBIOOpE TE€MbI KypCOBOH paboTHI U
pa3paboTKe MHAWBUYaTBHOTO MJIAHA;

- B OKa3aHHUH [TOMOIIY B BBIOOPE METOIUKHU MPOBEIEHUS UCCIIEIOBAHUS;

- B TMPEIOCTABICHWU KBATU(PUIMPOBAHHBIX KOHCYIbTALMNA IO MOAOOPY
JUTEpaTypsl U (PAaKTUYECKOTO MaTepUaa;

- B OCYILECTBJICHUH CHCTEMATUYECKOTO KOHTPOJIS 3a XOJOM BBINOJHEHMS
paboTHI B COOTBETCTBUU C pa3pabOTaHHBIM ILIAHOM;

- B MPOBEACHUU OLEHKM KAauecTBa BBIMOJIHEHHSI padOThl B COOTBETCTBUH C
OpeIbsBISEMbIMA K HEMl TpeOOBaHMAMU (HA OCHOBAHUHU PELIEH3UM HAyYHOTO
PYKOBOJIUTETIS).

HayuHblif pyKOBOAUTEIh KOHTPOJIUPYET BCE CTAAUN MOATOTOBKU U HAITUCAHMUSI
paboThl BIUIOTH 10 ee 3amuThl. CTyJeHT He MeHee OJHOI0 pa3a B Mecsil

OTYMTBIBACTCH NEped PYKOBOJAUTEC/IECM 0 BHINIOJIHCHHUH 3aJaHU.

2.2.110060p ucmounuxos

Havano BbITIONIHEHHST KypcOBOW pabOThI CBA3aHO C TMPOIECCOM T0a00pa
JIOKYMEHTAJIbHBIX UCTOYHUKOB, KOTOPBIH 11€J16CO00pa3HO HAUMHATh C U3YUYCHUS TEX
paboT, KOTOpbIE OJU3KU K BHIOPAHHOW CTY/I€HTOM TEMAaTHUKE.

3HAaKOMUTBCA  C  JIOKYMEHTAaMH  PEKOMEHIyeTCs B Clieayroliei
MOCJIEIOBATEIbHOCTH:

1) pykoBojsIIHe MOKYMEHTBI — BHAydaje 3aKOHbBI, 3aTE€M 3aKOHOJATEIbHBIC
aKThI;

2) Hay4HbIC U3/IaHUsA — CHaYaa MOHOTrpaduu, 3aTeM ICPUOTHICCKIE H3TaHNUS,

4) y4eOHbIC U CIPABOYHBIC M3IaHU;

3) cTaTHCTUYECCKUE TaHHBIE.



[Tpu 5TOM BHaYase CTOUT U3YYUTh CAMbI€ CBEXKHE MyOIUKallMK, 3aTeM — OoJiee
paHHHE.

[Ipu mombope HOPMATUBHO-NIPABOBBIX AaKTOB >KEJIATENbHO MCHOJIb30BATh
BO3MOXXHOCTH TEMAaTHYECKOTO IOMCKa JOKYMEHTOB B CIIPAaBOYHOW IPaBOBOMU
cucteme «KoHCynbTaHT+», a TakKe B APYrHX CIpaBOYHBIX cucteMax («I['apanty,
«I'maBOyx» u ap.). JlauHble cripaBOYHO-MH(GOPMAIIMOHHBIE CUCTEMBI 3HAUUTEIILHO
00JIer4aroT TeMaTHYeCKUil MOMCK HEOOXOIUMBIX HOPMATHUBHBIX IOKYMEHTOB.

Co craruCTUYECKMM W aHAJIUTHUYECKHUM MAaTE€pUajoM, CBS3aHHBIM C
IPOTEKAIOIUMU B OWMOIMOTEYHOM Jielie MPOILeCCaMu, MOXKHO O3HAKOMHUTHCS B
Hutepuere. [Ipu 3TOM 0YeHb BaKHBIM SIBISIETCS YMEHHE pa0dOTaTh B MOMCKOBBIX
CUCTEMaX.

Jlnst monbopa U3AaHUil IO MHTEPECYIOLENH TeME MOTYT OBITh MCIIOJIb30BaHBI
CIHCKU JIUTEPATYPhl, COJAEPKAIINECS B YXKE MPOBEIECHHBIX UCCIIEA0BAHUSAX, a TAKKE
oOpalieHre K BHUPTyaJbHOW CIPABOYHON CIyKO€ paziuyHbIX OMOIMOTEK (Kak,
Hanpumep, cucrema biblioclub.ru , iprbooks.ru).

I[Ipu  moxbope  MOKYMEHTOB  HEOOXOAMMO Cpasy  COCTaBJIATH
ounbnuorpagduyeckoe onvucaHue OTOOPaHHBIX M3AAaHUI B CTPOIOM COOTBETCTBUU C

TpeOOBAHUSIMU, MPEIBABIIEMBIMU K O(DOPMIICHHUIO CITUCKA JTUTEPATYPHI.

2.3.Cmunb u3n0M#CeHUs: HAYYHBIX MAMePUaios

KypcoBasi pabora noikHa OBITH BBIACP)KaHA B HAYYHOM CTHJIC, KOTOPBIH
00J1a/1aeT HEKOTOPBIMHU XapaKTESPHBIMH 0COOCHHOCTSIMH.

[Tpexxae Bcero, HAayYHOMY CTHJIIO XapaKTEPHO HMCIIOIb30BaHUE KOHCTPYKIINH,
HCKJIIYAKIIAX YIIOTPeOJeHHEe MECTOMMEHHUI IEPBOrO JIMIla €IWHCTBCHHOTO M
MHO>KECTBEHHOT'0 YHCJIa, MCCTOMMEHHH BTOPOro JIUIlAa €IWHCTBEHHOro 4ucia. B
JaHHOM  Cllydae TpEANoJaraeTcss HCIOIb30BaTh  HEONPEACIICHHO-THIHbIC
npeioxkenus (Harpumep, « CHauana npouszeoosim omoop haxkmopos 0s aHaiu3a,
a 3amem YCMAaHAGIUBAIOM UX GIUSAHUE HA NOKazamenvy), (GOPMbI H3JI0KECHHUS OT

TpeThero Jumna (Hampumep, «Aemop nonazaem...»), TPEIOKEHUS  CO
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CTpaJaTelbHBIM 3aJIOTOM (Hampumep, «Paspaboman KOMWIEKCHBIN NOOX00 K
UCCIIEO08AHUIO. .. »).

B HaydHOM TEKCTE HENb3s HMCIOJb30BaTh Pa3rOBOPHO-IPOCTOPECUHYIO
Jekcuky. HeoOXonnMo NpUMEHSATh TEPMHUHOJOTHYECKHE HasBaHWs. Ecim ecTh
COMHEHHS B CTHIIMCTUYECKON OKPACKe CIIOBA, Jy4Ille 00paTUThCS K CIIOBapIO.

BakHeHIIMM ~ CPeACTBOM  BBIP@KEHHS  CMBICJIOBOM  3aKOHUYEHHOCTH,
IEJIOCTHOCTA H  CBS3HOCTH HAYYHOTO TEKCTa SBISETCS  HCIIOJIb30BAHHE
CICIMAJILHBIX CJIOB M CjIoBOcoueTaHui. [10g00HBIE CIIOBA IMO3BOJISIIOT OTPA3HUTh
ClIeyroIIee:

- TIOCIICIOBATEIBPHOCTh HM3JIOKCHHS MBICIEH (6rauane..., npedjicoe sceeo...,
3amMeM..., 60-NEPBbIX..., 60-6MOPbIX..., 3HAYUM..., UMAK...);

- IePeX0/1 OT OJTHOU MBICIH K ApyTol (npesicoe uem nepetimu x..., 06pamumcsi
K..., DPACCMOMPUM..., OCMAHOBUMCSL HA..., PACCMOMPES..., NePeLioem K..., HeOOX0OUMO
OCMAHOBUMBCA HA..., HEOOXOOUMO PACCMOMpPEms...);

- IIPOTUBOPEYHBBIC OTHOMICHUS (0OHAKO..., MeHCOY MeM..., 8 MO 8peMsl KdK...,
mem He Menee...);

- NPUYHHHO-CIICACTBCHHBIC OTHOINCHUS (credosamenvHo..., nOImMomy...,
bazooaps SIMomy..., COOOPA3HO € IMUM..., BCIEOCEUE IMO20..., OMCIO0A credyem,
umo...);

- pPa3IUYHYIO CTENEHb YBEPEHHOCTH M HMCTOYHHK COOOIeHus (koueuwo...,
pazymeemcsi..., O0eUCmeUmenbHo..., 6UOUMO..., HAOO HNOAA2AMb..., BO3MOICHO. ..,
BEPOSIMHO..., NO COOOWEHUIO. ., NO C8COCHUSIM..., NO MHEHUIO..., N0 OAHHbIM...),

- HWTOT, BBIBOA (umak..., makum O0OpPA30M...; 3HAYUM..., 6 3AKIIOYEHUE
OMMEMUM...; 8Ce CKA3AHHOe NO0360Jsiem CcOeiams 6bl800...; N008eds Umoe...,
cedyem cKazame...; Pe3toMUpyst CKaA3aHHoe..., OMMEmuM...).

JIJIs BBIpa)KEeHUsS JIOTHYECKOW MOCIEA0BATEIPHOCTH HCIOIB3YIOT CIIOKHBIC
COIO3BL: 01a200apst MOMY UMO..., MeXCOy meM KAK..., MAK KdkK..., 6MeCmo mo2o
YUmoowl..., 66UAY MO20 YMO..., OMMO20 YMO..., 6CIeOCMEUe Mo20 YMO..., NOCIe MO20

KaK..., 8 mo epems kax...n ip. OcoO0eHHO ynoTpeOUTeIbHbI IPOU3BOAHBIE MPEIOTH



8 meueHue..., § COOmeemcmsul C..., 8 pe3yivmame..., 8 Omaudue om..., Hapsaoy C...,
8 63U C..., 8cleocmeaue... u T.11.

B kadectBe cCpencTB CBSA3M  MOIYT HCIIOJIB30BaTbCsi MECTOMMEHMS,
npuiaraTelibHble W Tpuvactus (Oawuwubvle..., 2MOM..., MAKOIL..., HA36AHHUIE...,
VKA3AHHDBIE..., NEPEUUCTEHHbIE...).

B Hay4yHOl peun OYEHb pacIpOCTPAHEHBI YKA3aTEIbHbIE MECTOMMEHUS «ITOT,
«TOT», «TaKoi». MECTOMMEHHUSI «UTO-TO», «KOE-4TO», «UYTO-HHUOYIb» B TEKCTE

Hay‘IHOﬁ pa60T51 OOBIYHO HE HCIIOJBb3VIOTCA.

J{ns BBIpQKEHUS JIOTMYECKUX CBA3EH MEXKAy YacTIMH HAay4HOTO TEKCTa
UCITOJIB3YIOTCS CIEAYIOIINE YCTOMYUBBIE COUETAHUS: npUBeoem pe3yibmamel...; KaxK
NOKA3a1 AHANU3...; HA OCHOBAHUU NOJIYYEHHbIX OAHHDBIX....

Jnst 0oO6pa3oBaHUs MPEBOCXOAHOM CTEMEHW MpUaratesibHbIX 4Yallle BCEro
UCIIOJIB3YIOTCSL CIIOBa Haubolee, Haumenee. He ymnoTpeOisieTcsi cpaBHUTEIbHAs

CTEIICHb MPUJIAraTeIbHOTO ¢ IPUCTABKOM 1M0- (HAPUMEp, nosbluie, nobvicmpee).

OCOOCHHOCTBIO HAYYHOTO CTHJIA SBISICTCS KOHCTAaTalMs TPHU3HAKOB,
NPUCYIIMX  ONpeAensieMoMy  CloBy. Tak, mpuiarateiabHoe credyroujue,
CHHOHMMHYHOE MECTOMMEHHIO makue, TOTICPKUBACT TOCIEAOBATEIBHOCTh
NepevnciieHrss 0COOEHHOCTEN U MPU3HAKOB (Harpumep, «Paccmompum crnedyrowue
gaxmopul, erusowue Ha opmuposarue oOuUOIUOMEUHO20 POHOAY).

CokpamieHue CIIOB B TEKCTE HE JIOMyCcKaeTcs (3a HMCKIIOYEHUEM
OOIIECTIPUHSITHIX ).

Henp3s ynoTpebnsate B Tekcte 3Haku (<, >, =, Ne, %) Oe3 mudp, a Taxke
UCIIOJIb30BaTh B TEKCTE MAaTEMaTHUCCKHUN 3HAK MUHYC (—) IMepe OTpHUIaTeIbHbIMU
3HAYCHUSMH BEJIMYHMH: B 3TOM CJIydae CIIeIyeT ITUCATh CIIOBO «MUHYCY.

B TekcTe uCHoNb3yrOTCA TONBKO apaOckue Hu(pbl, HO MPU HYMEpPALHH
KBapTaJIOB, TIOMYTOAMM TOMYyCKAETCS UCIIOIh30BAHNE PUMCKHX ITUGDP.

[Ipu 3anmucu IecITUYHBIX ApoOCH Imemas 4acTh 4Yucjiaa OT JAPOOHOM JOJDKHA
OTICNAThCA 3ansaToi (Hanpumep: 15,6 meic. py6., 18,5 m2). 3noxeHune marepuaia
B KypCOBO paboTe JOHKHO OBITh MOCIIENOBATEIHHBIM U JIOTUYHBIM. Bce TiiaBb

JTIOJDKHBI OBITH CBSI3aHBI MEK]Ty COOOM.



3. O0mme TpedoBaHus K 0pOPMIIEHUIO KYPCOBOii padoThl
3.1.0¢popmnenue xypcosoii pabomsi

PabGora ngomkHa ObITH HameyaTaHa Ha OJHOM CTOpPOHE JiMcTa Oenoit Oymaru
dopmarta A4. L{get mpudta nomkeH ObITh YyepHbIM. [Ipu KoMIBIOTEpHOM HabOpe
pEeKOMEeHIyeTcsl Keryib 14, MOyTOPHBIM MEXIyCTpPOUYHBIA WHTEpBaJ, TapHUTYpPA
mpudra — Times New Roman. Pasmepsl BepxHero u HuKHEro mosei — 20 M,
aesoro oyt — 30 mm, mpaBoro — 10 mm.

AO3anubiii orctyn paBeH 1,5 ¢cM. OCHOBHOM TEKCT paOOTHI JOJKEH OBITH
BBEIPOBHEH I10 IIMPUHE.

Hymepanus cTpaHuil TpoU3BOAUTCS CKBO3HBIM CIIOCOOOM IO BCEMY TEKCTY
paboThl HAUMHASA C TUTYJILHOTO JIUCTA, HO U(PHI MEUaTaAIOTCS TOJIBKO CO BTOPOTO
aucTa (BHHU3Y JIUCTA B LIEHTPE 0€3 TOUKH).

KypcoBass paGora HayMHAeTCs C THUTYJBHOr0 JIMCTA, HAa KOTOPOM
YKa3bIBAIOTCS CBEICHUS 00 ydyeOHOM YUYpEeXKICHUM, TJie BBINOJIHEHA padoTa,
Ha3BaHUE TEMBbI, BUJ] BBHITTOJIHCHHON pa0OTHI, (DaMIIINsI, HHAIHAIBI, HOMED TPYIIITHI
CTYJIEHTa, a Takke haMUusl, MHULUAIBI PYKOBOJUTEINS, TOPOJI U TOJ BHITIOJTHEHUS
pa6oTsl (ITpunoxenue 1).

Ha BTOpoii cTpanure padotsl pasmemiaercs Coaep:kaHue, B KOTOPOE BXOIST
HA3BaHUS M HOMEpA HAa4yaJIbHBIX CTPAHUIl BCEX CTPYKTYPHBIX YacTeil paboThl (3a
UCKITIOYCHUEM TUTYJIbHOTO JcTa). COKpalleHne «CTp.» HaJl HOMEPAMH CTPaHUI] HE
ucnonb3yercs. B [punoxenun 2 npusenen odpasen odhopmiienust CopeprraHusi.

JInst akneHTHpOBaHUS BHUMAHHS Ha OINPEACICHHBIX TepMHHAX, (opMysiax
paspemiaeTcsi HCIOJIb30BaHME B pabOTax BBIAEICHUS JKUPHBIM MIPUPTOM,
KYpPCHUBOM.

BHyTpu Tekcta paboThl HE JAOIMYCKaeTcsd HCIOIb30BaHue (amuinid 0e3
uHuIManoB. Muunmanel Beerna (kpome Cnucka ucnonvb308aHHOU TUMEPAMYpbl)

JIOJKHBI CTOSATH niepen dhamunueii yepes npobden. (Hanpumep, 2. U. Heanos).

3.2.CmpykmypHble s/1emenmol pabomol

10



3arosioBKu CTPYKTYPHBIX AeMeHTOB paboTwl («Conepkanue», «Brenenuey,
«3akiroueHne», «CnucoK HUCIOIb30BaHHON JTUTEPATYPBD») CIAEAYET pacloyiaratb B
cepellrHe CTpOoKM Oe3 ab3alHoro oTcryna, 0e3 TOYKM B KOHIIE W Iedararb
NPONKUCHBIMU OYKBaMH, 0€3 MOA4YEepKUBAHUS.

['maBel um maparpadgpl pabOTHl JOKHBI UMETh 3aroJIOBKH. 3arojIOBKU HE
JIOJKHBI CJIOBO B CJIOBO COBIIAJIaTh HU JIPYT C APYroM, HU ¢ TeMOoil. OHU ITOJKHBI
OBITH COZIEPKATENBHBIMU, OTPAXKATh UAEH, PACKPbIBa€MbIE B HUX. IX Ha3HAUEHUE —
HaIlpaBJISITh BHUMaHUE Ha KOHKPETHBIN MaTepHall.

3aroioBKM TJIaB CIEAYET pacrmojiaraTb B CEpeAHHE CTPOKU Oe3 ab3alHoro
oTcTyna ¥ 0€3 TOYKU B KOHIIE U IleYaTaTh MPONUCHBIMU OyKBamMu, HE MOJYEPKUBAsL.

3arosioBkU naparpadoB cieayer nedarats ¢ a03aIHOTO OTCTYyIa, C MPOMUCHON
OyKBbI 0€3 TOYKU B KOHIIE, HE MOAYEpKUBas. Eciu 3arojloBOK COCTOUT U3 JIBYX
MPEIIOKEHNUM, UX PA3IEII0T TOUYKOM.

['maBel pEeKOMEHAyeTCsl HauMHaTh C HOBOTO JHCTa. MeXIy CTpOYKaMH
3aroJioBKa CIJIelyeT JeJaTh OJIMH WHTEpBal, Mepe] TEKCTOM — TpPU HHTEpBala.
PaccTosiHue Mex 1y 3arojoBKamu IiaBbl U aparpada — 1Ba HHTepBaa.

['maBel W maparpadbl paboOThl ClIeIyeT HYMEpOBaTh apaOCKUMU LHPpPaMHU.
['maBbl AOKHBI MUMETh MOPSAIKOBYIO HyMEpalUI0 B Ipejesax BCero Tekcra (3a
UCKIIIOYeHreM mpuioxkenui). Homep mnaparpada BkiIrO4aeT HOMEp TIJIaBbl U
MOPSIIKOBBI HOMEp maparpada, pa3aeieHHble Toukon (Hampumep, 1.1, 1.2, 1.3 u
T.1.). [locine Homepa rnaBbl, naparpada, MyHKTa U MOANYHKTA B TEKCTE TOUYKY HE

CTaBST. 3aTOJIOBKH TPETHETO YPOBHS B pa0OTE HE UCIIOJIB3YOTCSI.

3.3.0gopmnenue ccovinok
Ba)xHpIM MOMEHTOM TIpU HAMMUCAHUHU KYPCOBOM pabOTHI sIBiIsIeTCS 0(hOpMIICHHE
CCBUJIOK Ha MCTOJIb3yeMble HCTOUHHUKH. [IpH ncmosb30Bannu B TeKCTe HH(OpMALIUU
U3 HCTOYHHUKA, OINHCAHUE KOTOPOrO BKIIOUYEHO B CIHCOK HCHOJIb30BaHHON
JUTEPATYPHI, B TEKCTE pabOThI HEOOX0IMMa Oubnorpaduueckas CChlIKa.
bubmmorpaguyeckasi cChlika — 3TO COOTBETCTBEHHOE OIMCAaHUE HCTOYHHKA

nurtat. Ee Ha3zHaueHnue — YKa3aTb Ha UCTOYHHK HUCIIOJIB3YEMOI'O MaTcpuajia.
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HpI/I yumupoearnuu TCKCTAa OUTATA NPUBOJWTCA B KABBIYKAX, d ITOCJIC HCC B

KBaJIPAaTHBIX CKOOKaX YKa3bIBAa€TCS CChUIKA HA JOKYMEHTAJIBHBIA MCTOYHHUK IO
CIIMCKY MCIIOJIb30BAaHHON JIUTEpPAaTypbl U HOMEpP CTPAHUIIBI, HA KOTOPOM B 3TOM
WCTOYHHKE TOMEIICH UTHPYEMBbIi TeKcT. Hanmpumep: [15].

Ecnu ucnosnb3yercs cevblika Ha UCMOoYHUK, HO YUMama u3 He2o He npusooumcs,
TO JOCTaTOYHO B KBAJPATHBIX CKOOKAaX yKa3aTh HOMEpP JIOKYMEHTa CO CITHCKa
WCITOJIP30BAHHOM JUTEpAaTyphl 0€3 TPHBEACHUS HOMEpPOB cTpaHull. [lomoOHBIH
nopsiIok  0OPMIICHHSI CCBUIOK Ha JOKYMEHTaJIbHbIE MCTOYHUKU IO3BOJISET
n30eXaTb TOBTOPEHUS HA3BaHMM MCTOYHUKOB TIPH MHOTOKPATHOM  HX

UCIIOJIb30BaHUU B TekcTe. Hampumep: [6].

3.4.0¢popmnenue nepeuucienutl

B pabGore MoOryT OBITH HpPHUBEIACHBI MEPEUMCICHUS, KOTOPHIC BBIJIEISIOTCS
a63arHbIM oTCTyIIOM. [lepen Kaxaoii mo3uIuel nepedurcieHrs CTaBuTCs qeduc uin
CTpoyHasi OykBa cO CKOOKOW, mNpuBoauMas B aidaBuTHOM mnopsanke. Jlus
JManbHEHIIeH JeTanu3alui MepeyuciIeHs] UCIONb3YIOT apadckue IUdpsbl, Mocie
KOTOPBIX CTaBST CKOOKYy, MPHUBOJS HMX CO CMEIICHHWEM BIPaBO Ha JBa 3HAKa
OTHOCHUTEJIHHO MEePEYUCICHNI, 0003HAYEHHBIX OyKBaMHU.

Hanpumep:

[Ipunsra cienyromas kaaccuukaius ouoarorpa@uueckux mocoouii:

a) 1O 1eJICBOMY Ha3HAUYCHHUIO;

0) MO COAEPKAHUIO OTPAKAEMBIX TOKYMEHTOB;

1) mo oubnrorpaduYECcKoi rpynImupoBKe;

2) 1O XPOHOJIOTHH.

3.5. Ogopmnenue mabnuy
[Mudposoit marepuan, kak mpaBuio, OPOPMIAIOT B BUIAE TaOJHUIl, YTO
oOecrieynBaeT Jy4YIIyI0 HATJSIHOCT, W yIOOCTBO CpaBHCHHUS ITOKa3aTelICH.
Tabnuily B 3aBUCHUMOCTH OT €€ pa3Mepa OOBIYHO IMOMEMNIAIOT IMOJ] TEKCTOM, B

KOTOPOM BIIEpBBbIE JaHAa Ha Hee cchUika. Eciaum 00beM TaONuIlbl MPEBBINIAET
12



KOJIMYECTBO OCTABIIErOCS MECTa B KOHLE CTPAaHULbI, TO €€ pa3MEIalT Ha
CJIEIyIOLIEN CTpaHULE, a CBOOOJHOE MECTO 3AMOJIHAETCS TEKCTOM, CIEIYIOIUM 32
TaOIUIIEH.

Kaxxas Tabnuia 10KHAa HMETh 3aroj0BOK, TOYHO U KPAaTKO OTPAKAIOIINN €€
coJiep>kaHue. 3aroj0BOK TAOJMIIbI ClIEyeT MOMENIATh HaJl TaOIHIIeH 10 LEHTPY U
neyaTaTb CTPOYHBIMH OykKBaMu (KpoMme mepBoi mpomucHoi). [lepeHochl cioB B
3arojIoBKax TaOJMIl HE JOIMyCKaloTca. B KoHIle 3arojoBka TaOMUIBI TOYKA HE
CTaBUTCA.

Ecnu tabnuiia 3aMMcTBOBaHA M3 KHUTU WJIM CTaTbU JPYrOro aBTOpa, Ha Hee
JI0JIKHA OBITh 0()OPMJIIEHA CChUIKA (CM. IPUMED BBILLIE).

B npaBoM BepxHeM yrily Haj 3arojIOBKOM TaOJHUIbI MOMEIIAIOT HAAMKChH
«Tabmuma» (¢ 3ariaBHOM OyKBBI) C yKazaHueM Homepa Tabnuibl. PaccTosiHue
MeXIy cl1oBoM «Tabnuiiay U nNpeAecTBYOMMUM ad3ameM J0JKHO COCTABIISATh J1Ba
MOJIYTOPHBIX MEXITYCTPOUHBIX UHTEPBAJA, PACCTOSHUE MEXIYy CI0BOM « Tabmuiia»
Y 3ar0JIOBKOM, @ TAK)KE MEK]y 3ar0JIOBKOM M CaMOW TaOJIULIEH JOJIKHO COCTaBIISATh
OJIH MOJIyTOPHBI UHTEPBAI.

Tabauipl 1OTKHBI UMETh CKBO3HYIO HyMEpallUio M0 BCEM KypcoBoil paboTe.
[Tocie HOMepa TaONUIIBI TOUKY HE CTaBsT. 3HAK «No» mepes HOMEpOM TaOJHIIbI HE

HCIIOJIB3YCTCA.

B Ttabnuinax pomyckaeTcs MPUMEHSITh MEHbIIMM pasmep mpudra, 4yeM B
OCHOBHOM TEKCT€, W OJMHApHBIA MEXAYyCTPOUHBIM MHTEpBal. He pomyckaercs
BBIJICJICHUE KYPCHBOM WJIA TOJY>KUPHBIM IIPU(TOM 3arojiOBKOB Trpad U CTpPOK
Ta0JUIl, a TaKXKe caMUX TAOJWYHBIX JAHHBIX. 3aroJIOBKU Tpad U CTPOK TaOIUIIBI
JIOJDKHBI HAUMHATBCS ¢ TIPOIMMCHOM OYKBBI, a MOJ3arojIOBKU rpad) — O CTPOUYHOM
OYKBBI, €CJIM OHM COCTaBJISIIOT OJIHO TMPEJIOKEHHUE C 3aroyioBkoM. [loa3aronoBku,
UMEIOIIHNE CAMOCTOSITENIbHOE 3HAYCHUE, HAYMHAIOTCS ¢ IPONUCHON OYKBBI. B KOHIIE
3aroJI0BKOB M 110/13aT0JIOBKOB I'pad M CTPOK TOYKH HE CTaBST.

K 1udpoBbIM Ta0IMYHBIM JaHHBIM JOKHBI OBITh YKa3aHbl €IUHUIIBI
n3MepeHus. Ecinu nanHbie TaONMHITBI MMEIOT pa3HbIe €IMHHUIIBI H3MEPEHHS, TO OHU

YKa3bIBAIOTCSI B COOTBETCTBYIOIIMX 3arojoBKax (IOA3arojioBKax) rpad WM CTPOK
13



Tabnuiel. Ecnn Bce TabnuyHble JaHHBIE UMEIOT OJHY €IWHUILY U3MEPEHHUSI, TO 3Ty
eIMHUILYy TIPUBOMAAT HaJ TaOJUIEH CrpaBa, UCIOJIb3Ys MPEAJIOT «B» (HampuMmep, B
ThIC. py0., B Ta, B M2, B IPOILICHTaX H T.II.).

[Mudposbie 3HadeHus B rpadax TaOIUI[ MPOCTABISIOT TaK, YTOOBI pa3psiibl
yuces 1o Bcel rpade ObuIM pacrosioKeHbl OJWH Moj ApyruMm. B omHoil rpade
ClIelyeT COONII0AaTh OJMHAKOBOE KOJMYECTBO JECATUYHBIX 3HAKOB JUIs BCEX
3HAYEHHUU BEJIMYHH.

[Ipu OTCYTCTBHM OTHAENBHBIX JAHHBIX B TAOJHUIIE CIEIYET CTaBUTh MPOYEPK.
Ecmu nanubie Tpadnl (CTpoku) TaOMUIEI HE TPEOYIOT 3aIllOJIHEHHS, TO CIEAYyeT
CTaBUTB 3HAK «X».

Jnst obyieryeHuss  TOJb30BaHUSI  TaONMIIEH  JIOMYyCKAaeTcsl  MPOBOJIUTH
TOPU30HTAJILHBIC TUHUH, PAa3rPaHUINBAIONINE CTPOKH TAOIUIIBI.

[[IupuHa TabIUIIBI TOKHA COOTBETCTBOBATH IIIMPUHE OCHOBHOTO TeKcTa. [Ipu
MPEBBIIMICHUNA MUPUHBI TAOJIUIlYy CIEIyeT pa3Meliath B albOOMHOM (opmare 1o
TEKCTY WU B TPUIIOKECHHUH.

Hanpumep:

Tabnuna 1

[Tokazarenu 060poTHO- canbaoBoi Begomoct B 2010-2014 rr.

Canbgo

Cymma, py6.

Canspo

Cymma, py6.

[r 01

600 000

[t 58

150 000

Kr 02

20 040

Kr 60

150 000

[t 04

100 000

Kr 05

3340

Kr 62
(cybeyer «ABaHcbi»)

505 620

[r 10

17 000

Kt 69

89 000

Or 19

6000

Kr 70

250 000

[t 43

90 000

Kr 80

50 000

Ar 50

15000

Kr 82

10 000

[r 51

250 000

Kr 84

150 000

He pomyckaercs mpu mepeHoce OTAENATh 3aroJioBOK TaOJUIBI OT caMoOi
TaOJIUIIbI, OCTABJIATh HAa CTPAHUIIE TOJBKO «IIANKy» TaOJUIIbI 0€3 3aIUCH XOTsI OBl
OJIHOM CTPOKH TaOJHMYHBIX JaHHBIX. MTOrOBas CTpoka TakXke HE JODKHA OBITh

OT/JIeJIeHa OT TAaOJIULIGI.
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IIeyaTh OCHOBHOT'O TEKCTA MOCJIE 3aBCPIICHUS Ta6J'II/II_[BI Ha4YMHACTCA 4CPC3 JIBA

ITOJIYTOPHBIX MEKAYCTPOYHBIX NHTEPBAJIA.

3.6.0gopmnenue unnrocmpayuii

B kauecTtBe miumocTpaiii B paboTax MOTYT OBITh MPEICTaBICHBI YEPTEKH,
CXEMBbI, AWarpamMMmbl, pUCYHKH W T.NI. Bce miumocTparuu 0003HAYalOT B TEKCTE
CIIOBOM «PHCYHOK.

WnmrocTparyiz MOTYT OBITh BBITIOJTHEHBI Kak B UepHO-0€JIOM, Tak U B IIBETHOM
BapHaHTe.

PucyHku B 3aBUCHMOCTH OT UX pa3Mepa pacrojarailoT B TEKCTe
HEIOCPEICTBEHHO I0CJIE TOro ad3aia, B KOTOPOM JAaHHBIM PUCYHOK ObLT BIIEpPBBIE
YIIOMSIHYT, WIH Ha CIEAYIONIEH CTpaHUIIE, a TPU HEOOXOAMMOCTH — B IIPUIIOKEHHUH.

Bce pucyHku [OJKHBI MMETh HAaMMEHOBAaHHE, KOTOPOE MMOMEILAIOT TOJ
wunoctpauuend. Ilepen HammeHoBaHueM BBOAAT ciloBO «Puc.» (¢ 3arnaBHOU
OYyKBBI), 3aT€M MIpoOeI, MOCIEe YEero ykKa3blBaloT HoMmep pucyHka. CioBo «Puc.»
HAYMHAIOT [1e4aTaTh ¢ ab3alHOro OTCTYIA.

PucyHku DOMKHBI MMETh CKBO3HYIO HYMEpaIuio 1Mo Bcemy Tekcty. llocre
HOMEpa PUCYHKa TaK)Ke JI0JKHA CTAaBUTHCS TOUKA, 3aT€M MpoOesa U HauMEHOBaHHE
pPHUCYHKA, KOTOPOE INeYaTaroT CTPOUYHBIMU OyKBaMHU (KpOMe MEepBOM MPOMHCHOMN).
Touky B KOHIIE HANMEHOBAHHSI PUCYHKA HE CTaBAT.

Crnenyer OTMETUTh, YTO HyMeEpalUsi PUCYHKOB IPOBOAMUTCS OTHEIBHO OT
HyMepaluu TaOIuII.

Ecnu mmmroctparysi 3aMMCTBOBaHA W3 KHHUTW WJIM CTaTbU, HA HEE B KOHIIE
HAaMMEHOBAHUS PUCYHKA JOJKHA OBITH 0(OpMIIEHA CChLIKA.

[leyaTb OCHOBHOTO TEKCTa IMOCIIE HANMEHOBAHUSI PUCYHKA HAUYMHAETCS uepe3

ABa IMOJIYTOPHBIX MCKIYCTPOYHBIX NHTCPBAJIA.
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3.7.0¢popmnenue gpopmyn

[Tpu HE0OXO0IMMOCTH B TEKCTE PAOOTHI MOTYT OBITh UCHOJIb30BaHbl (POPMYIIBI.

dopmyIibl crieAyeT BBLACTATE U3 TEKCTA B OTACIBHYIO CTPOKY. MexX 1y TeKCTOM
U clieqiyrolen 3a HUM GopmyJion, Mexay GopMyJIon U CIETYIOUIUM 32 HUM TEKCTOM
JOJDKHO OBITh  PAcCTOSIHME, pPaBHOE JBYM TMOJYTOPHBIM  MEXKIYCTPOUHBIM
WHTEpBajaMm.

[TepenocuTs GOpMyIIbI Ha CIIETYIONIYIO CTPOKY IOIYCKAETCS TOJIBKO Ha 3HAKAX
BBITIOJIHAEMBIX MATEMaTHYECKUX OIepalvid, MPUYeM 3HAK B Hadajie Cieayrolen
CTPOKH MOBTOPSIOT.

@opMyJIbl UMEIOT CKBO3HYK) HyMEpalHio Mo Bcemy Tekcry. Ilocime Homepa
dbopMyIbl Touka He cTtaBuTCs. Homep medararot apabckumu nudpamMu B KPyTIIbIX
CKOOKax crpaBa OT (GOpMyJbl, HA OJTHOM ypoBHe ¢ Hel. [Ipu Hanucanuu Gopmyn
ClIelyeT UCTIOIb30BaTh OYKBEHHbBIE CUMBOJIBI.

[TosicHeHUs CUMBOJIOB U YMCJIOBBIX KO3(P(UIIMEHTOB, BXOJAIIUX B HOPMYITY

(eci COOTBETCTBYIOIIME MOSICHEHUS HE UCIIOJIB30BaHbl pAHEE B TEKCTE), TPUBOIST
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HEemocpencTBeHHO moj (Gopmynoi. [losicHeHHsT KaXI0TO CHMBOJIA TPUBOJAT C
HOBOW CTPOKM B TOW IOCTIEIOBATEILHOCTH, B KOTOPOM 3T CUMBOJIBI IPUBEICHBI B
dbopmyse. [lepByto CTpOKy MOSICHEHUS] HAUMHAIOT CO CJIOBA «T/I€» C JBOETOYHEM
nocie Hero. Ilocne camoil ¢popmysbl nepea MOSICHEHUSAMH HEOOXOAUMO CTaBUTh
3aMATYIO.

Hampumep:

@ (sce20)-100%

@D ecm. - x

D ecm. =100

ecm.=
e

2oe, © - Konuuecmeo OOKyMeHmMO8 8 HOMEHKIamype,

@ ecm. - KOULECMBO UHBEHMAPUZAYUOHHBIX OOKYMEHMOS.

[leyaTb OCHOBHOI'O TEKCTA MOCJIC MOSICHEHUSI 3HAYEHU CHMBOJIOB M YMCJIOBBIX
ko3 puieHToB (HOpMYyIIbl HAUMHAETCS Yepe3 JBa MOJIYTOPHBIX MEXKTYCTPOUHBIX

MHTEpBAJIA.

1.2.  Odgpopmnenue cnucka ucnonb308aHHOU AUMepPamypbl

B kxonue pabotel pacrnosiaraercss CHUCOK MCIOJIB30BAHHOW JIMTEPATYpHI,
KOTOpBIA TIO3BOJISIET aBTOPY JOKYMEHTAJbHO TOATBEPAUTH JIOCTOBEPHOCTH
IPUBOJUMBIX MaTEpUAJIOB U MOKA3bIBAET CTENICHb U3yUYEHHOCTH IIPOOIJIEMBI.

B Crnircok MCnoab30BaHHON JTUTEPATYPhl BKIFOUAIOTCS TOJBKO T€ HICTOYHUKH,
KOTOpbIE HEMOCPEICTBEHHO H3YYaJUCh MpU HamucaHuu padbotel. Ha xaowcowri
UCTOYHUK, YKa3aHHBIN B CITUCKE, B TEKCTE JTOJDKHA OBITH CCHUIKA.

WcTOYHUKY AOKHBI pacloiaratbCs B CIEIYIOIIEM MOPSIJIKE:

1) HOpMaTUBHBIC TPABOBBIC AKTHI;

2) crenpanbHas JJuTeparypa;

3) 3JCKTPOHHBIE PECYPCHI.

HNuocTtpanHas nutepaTypa pa3Meniaercs B an(aBUTHOM MOPSAKE B KOHIIE

CITMCKa KaXJIOTO pasjera.
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CHHCcOK KCIOBb30BAaHHOM JINTEPATYPhl UMEET CKBO3HYIO €IMHYIO HyMEPALUIO.
HcTouHMKHM clleqyeT HyMepoBaTh apaOCKUMU LU(PpamMud MU Ie4ararb C HOBOIO
a03ara.

HopmatuBHBIE TpaBOBBIE aKThl JOJKHBI TPUBOAUTHCA B  CIEAYyIOIIEH
MOCJIEIOBATEILHOCTH:

1) kouctutynuu (Poccuiickoit denepaiuu, cyobekToB PD);

2) 3aKkoHbI ((henepanbHble, CYyObeKTOB PD);

3) ykassl (IIpe3uaenta PO, BrICIINX JOKHOCTHBIX JIUI CYOBEKTOB PD);

4) nocranonieaus (IIpaButenberBa PP, BBICIINX HCITOJHUATEIBHBIX OPraHOB
roCyJapCTBEHHOM BIacTH CyObEeKTOB PD);

5) HOpMaTUBHBIC TIPABOBBIC AKThl OPraHOB MECTHOT'O CAMOYITPABJICHHS,

6) mruchbMa, MHCTPYKIIUH, PACTIOPSIKEHUS, TIPUKA3bl MUHUCTEPCTB U BEJOMCTB.

B cnucke uCMonb30BaHHON JHUTEPATYpbl HOPMATUBHBIE IPABOBBIE AKThI
OJIMHAKOBOW FOPUANYECKON CHJIbI pACHOJIAral0TCsl B XPOHOJIOTMYECKOM MOPSIKE MO
Mepe UX NPUHATHUSA (0T paHee NPHUHATHIX K 00Jiee MO3JHUM JOKYMEHTaM).

[Tpu OubaMorpaduyecKoM ONMUCAHUU HOPMATHUBHBIX ITPABOBBIX aKTOB CHaYalIa
yKa3bIBaeTCsl CTaTryc JOKyMeHTa (Hampumep, DenepaibHblii 3aKkoH, YKa3
IIpesunenta P® u T.I.), 3aTeéM €ro Ha3BaHHUE, IOCJIE YEro MPUBOJIUTCS aTa
MPUHATHS JOKYMEHTA, €r0 HOMEP U JlaTa MOoCIeqHEN PeaaKIIvu.

CrneunanbHasg JdTEepaTypa BKJIOYAeT MOHOrpauu, Hay4dHbE CTaTbH,
uccepTamuu, aBTopedeparsl AuccepTaluid, KHUTH, CTAaTUCTUYECKHE COOPHUKH,
CTaTbl B MEPUOJMYECKHX H3JAHMSIX, a Takke Yy4yeOHble, CIPaBOYHBIE,
MPOU3BOICTBEHHO-NIPO(ECCUOHANBHBIE U3/IaHHUS.

B cnucke WCNONB30BaHHOM  JIMTEPATYPhl  CIEIUAIbHBIE  HCTOYHHKHU
pacrnoJiaratoTcs CTpOro B al(paBUTHOM MOPSAKE MO (HaMHIMKA aBTOPOB WJIH, €CIH
aBTOp HE yKa3aH, 10 Ha3BaHUIO PabOTHI.

Nudopmarus, pazmeniennas B UHTepHETE, SIBIASETCS DIEKTPOHHBIM PECYPCOM
YAAJIIEHHOTO JIOCTYNa U MOET TaK)Ke MCIOJIb30BAaThCS MPU COCTABICHUU CITUCKA

VCIOJIb30BAaHHOM JINTEPATYPHL.
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BI/I6J'H/IOFpa(1)I/I‘-IeCKOG OIMMCaHUC JOKYMCHTOB OCYHICCTBJISICTCSA B COOTBCTCTBUHU

¢ tpeboBanusmu ['OCT 7.1-2003 (ITpunoxenue 3).

3.8.0¢hopmnenue npunosxcenui

[Ipunoxenue — 3aKiOUMUTENbHAs 4YacThb pabOThl, KOTOpas HMeEET
JOTIOJTHUTENIBHOE, OOBIYHO CIPAaBOYHOE 3HAUYECHHE, HO SIBIIAETCS HEOOXOAUMON IS
0oJee MOTHOTo OCBeIIeHHs TeMBI. [1o cofepxaHuio MPUII0KEHUS MOTYT OBITh OYE€Hb
pPa3HOOOpa3Hbl: KOMHUM MOJUIMHHBIX JOKYMEHTOB, BBIJEPKKH U3 OTYETHBIX
MaTepuasoB, OTAEIbHbIC MOJOKEHUS U3 UHCTPYKUUK U mpasBui u T.4. [lo dpopme
OHHM MOTYT MPEJCTaBIATh COOOW TEKCT, TaOMUIbl, rpaduku, KapTel. [Ipunoxenus
pa3Mentatorcs nocie Crucka UCoiIb30BaHHON JIUTEPATYPBHI.

Kaxxgoe mpuiioskeHre JOKHO HAYMHATHCS C HOBOM CTPaHUIIBI C YKa3aHHEM B
npaBoM BepxHeM yriy cioBa «IIpunoxenue». Homep nmpunoxkenuss o603HavaroT
apaOckumu 1udpamu.

[TpunoxeHne T0HKHO UMETH 3ar0JIOBOK, KOTOPBIH 3aMHUCHIBAIOT CHMMETPHUYHO
OTHOCHUTEJILHO TEKCTa, C IPOMUCHOMN OYKBBI U OTAEIBHONU CTPOKOM.

[TpunosxeHuns TOJHKHBI UMETH OOIIYIO C OCHOBHBIM TEKCTOM PaOOTHI CKBO3HYIO
HyMEpaIuio CTPaHuLl.

Pacnonarath nmpuiio’keHus CelyeT B MOPSAIKE MOSBICHUS B TEKCTE CCHUIOK Ha
HUX.

Ecin B 0OOHO NpWIOXKEHHWE BXOJUT HECKOJIBKO JIOTUYECKH CBSI3aHHBIX
CTPYKTYPHBIX 3JI€MEHTOB, HAPUMEp, Pl TaOJUIl UM PUCYHKOB, TO B Tpeneiax
JaHHOTO (T.e. OJHOTO) TPHIOXKEHUS OHU JIOJDKHBI OBITh TMPOHYMEPOBAHBI
(manpumep, «Tabnuna 1», «Tabnuna 2» umm «Puc. 1», «Puc. 2»). Ilpu aTom kaxaas
TabJIMIa TOJKHA UMETh CBOM 3ar0JIOBOK, @ PUCYHOK — CBO€ HanMeHoBaHue. OOIwii
3aroJIOBOK NMPUJIOKEHHSI B JAHHOM CITy4ae MOXET OTCYTCTBOBATh.

[Tpu odopmieHun MaTepuansoB MNPUIOKEHHH JOMycKaeTcs HCMHOJIb30BaTh

mpU@THI pa3HON TAPHUTYPHI U pa3mepa.

19



4. TloaroroBka K 3alMTe KYpCcoBOii paboTte

CtymeHT 00s3aH  BBIOJTHUTH KYPCOBYIO paboOTy ¢  COOJIOAeHUEM
NPEIbSIBISEMBIX K HEW TpeOOBaHWII Ha OCHOBAaHUU JaHHBIX METOIUYCCKUX
PEKOMEH/IallMi, a TaKKe B COOTBETCTBHU C TPAQHUKOM BBHIMOJHEHUS KYpPCOBOM
paboThI, COCTaBIICHHBIM COBMECTHO C HAYYHBIM PYKOBOIUTEIICM.

HayuHblif pyKOBOAMTEH TPOBEPSIET KYPCOBYIO PaOOTY M BBICTABIISET OICHKY.

3ammuTta KypcoBOoil pa®OThl MPOXOAUT OTKphITO. Ilpomemypa 3amiuThbl
BKJTIOYAET:

1. JIokmaz CTyJeHTa MO COEPKAHUI0 KYPCOBOM paboTHI, B Mpeenax He 6omee
JIecaT MUHYT. JlaHHBIA JOKJIaA-cOOOIICHUE BKIIOYAET COCTOSHUE MPOOJIEMBI,
BBIBOJIBI U TTPEIJIOKEHUS, IEPCIICKTUBBI HCCIICIOBAHUSI.

2. Bonpocsl K CTyieHTy 1O Teme mpoOIeMbl KypcOBOM pabOThI, CO CTOPOHBI
IPUCYTCTBYIOIINX W OTBETHI HA HUX.

3. BricTaBneHre OIIEHKH 3a BBITIOJIHCHHYIO PaboTy.
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IIpunoxenue 1

Obpazey ogopmienus mumyabHO20 TUCMA

[IpodeccuonanbHoe 00pa3oBaTENBLHOE YUPEXKICHUE

«'yMaHUTapHO-NIEAATOTUYECKUI KOJUIEIH))

Otnenenne 38.02.01 DxoHoMuKa U OyXraaTepckuil yueT (110 OTpacisiMm)

KYPCOBASA PABOTA

15T L1 2 TP U PP PPRPT PP

D 0 2001 0 (07 10 80 010 05 (P

Bermomam:
CrygneHr .......

Hayuns1ii pykoBOAUTENS!

.............

Maxaukamna 20
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Ipuaoxenne 2

Obpasey ogopmnenus Codepoicanus

COJEPXXAHUE
L 33001 ) £ 07 (TR 1
FaBa 1. HA3BAHME TUIABDL.........cccuieiiiiiiiiiieiii et 4
1.1. Ha3BaHUE TMAPATPADA ....eevveinvieiieririeiie et e e 4
1.2. Ha3BaHUE MAPATPAMDA ..ovvveeeiiiieeiiiiiesisiieeessiieeesssiseesssssseessssesesssneessnsssees 10
IiaBa 2. HA3BAHME TUIABDL..........ccceeiiiiiiiiiieiiieesieeesiieessieeesieessnneessinesssee e 16
P2 N 5 ;6371 1 (S0 0 21 o2 iy o 1 11 APPSR 16
2.2. Ha3BaHME MAPATPADA ..vevvivrereiiiiieeiiiiiee e ssiiee s e e sine s e saeeessnnnee e 19
BAKITHOUEHME. .......ceeeiitiieiteie ettt ee ettt e e s te e e e abb e e e s sbb bt e e s asbe e e e s abbeeeeannbeeesnnnneeeas 26
CnucoK MCMOAb30BAHHOM JIMTEPATYPDL.......ovveiiiiiieiiiiieeiiiieessnineesssnnes e 28
TIPHUITOMEHMS . .......ooiiiieiieiiiie et n e e sne e 29
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Ipuaoxenne 3

Ipumep opopmnenus Cnucka ucnonb308anHOU IUMeEPaAmypbl

CIIMCOK UCITOJIb30BAHHOM JIMTEPATYPHI

1. Koncmumyyusa (Ocnosnoti 3axon) Poccuiickoti @edepayuu: [IIpunama
obwenapoonvim conocosanuem 6 19932.] Il Poccutickas eazema. — 1993, —
No 248.

2. I'pasxcoancxuii kooexc Poccutickoii @edepayuu: Yacmo nepsas —
yemeepmas. [[Ipunam ['oc. [{ymoui 23 anpens 1994 200a, ¢ usmenenusmu u
oononnenusimu no cocmosnuio na 10 anpens 2009 2. | Il Cobpanue
sakonooamenvcmea P®. — 1994, — Ne 22. Cm. 2457 .

3. ®enepanbhbiit 3akoH "O OyxranrepckoM yuere" ot 06.12.2011 N 402-D3
(mericTByromas peaakmus, 2016), crp. 23

4. Arapxos, A.Il. DxoHomuka u yripasiienue Ha npeanpusitan / A.Il. Arapkos
[1 ap.]. - M.: lamkoB u Ko, 2013. - 400.

5. babyk, 1.M. Dxoromuka npomeliieHHOro npennpustus / 1.M. baOyk,
T.A. CaxnoBuu. - M.: UHOPA-M, 2013. - 439 c.

6. backakoBa, O.B. Dxonomuka npeanpustus (opranuzammn) / O.B.
backakoga, J1.®. Ceiiko. - M: JlamkoB u K, 2013. - 372 ¢

7. Toppunkens, B.S1. Dxonomuka npeanpusitus / B.S1. Topdunkens. - M.:
FOHUTU-TAHA, 2013. - 663 c.

8. Kunouxosa, E. H. Dxonomuka npennpusrtus / E. H. Knoukosa, B. U.
Kysnenos, T. E. [Inatonosa. - M.: FOpaiit, 2014. - 448 c.

9. DkoHomuka U punancel npeanpustus / noa pea. T.C. Hoamunoi. - M.
Cuneprus, 2014. - 344 c.

10.9xonomuka npeanpustus: yueouuk / B. JI. I'putos, B. I1. I'py3uHoB. —
Mocksa: KYPC: Undpa-M, 2015. — 445 c.

DKOHOMHMKA U YIIPaBJIEHUE OpraHu3aluen (MpeanpusTHeM): yaeOHoe
noco6wue / U. T1. BopoObeB, E. . Cunoposa, A. T. I'ma3. — MuHcK:
Ksunopus B. T., 2014. — 371 c.

11.OxoHoMuEKa opranu3amnuu: yueonoe nmocooue / JI. H. UeueBniibina, E. B.
Xavanyposa. — Poctos-Ha-Jlony: ®@enukc, 2015. — 382 c.

12.OxoHoMuKa opranu3anuu (npeanpustus): yaeouuk / H. A. Cadponos. —
Mocksa: Maructp: Uudpa-M, 2014. — 253 c.

13.9xoHoMuKa opranu3anuu: yaeoHoe mocooue / B. I1. Camapuna, I'. B.
Yepesos, 3. A. Kapnos. — Mocksa: KnoPyc, 2014. — 318 c.

14.OxoHOMUKA OpraHu3anuu (MpeaAnpusaTrs): y4eOHUK U MPAKTUKYM JJIs
npukiaaaoro 6akanaBpuara / 1. B. Ceprees, U. 1. Beperennukoa. —
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Mockaa: FOpaiir, 2015. — 510
c.http://www.zavtrasessiya.com/index.pl?act=PRODUCT &id=519
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