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1. TpeGoBaHusi K KypcoOBOii padoTe

1.1. Obwue mpebosanus

KypcoBas pabGoTta mpeactaBisieT cOOOW CaMOCTOSITENIBHOE 3aKOHUYEHHOE
UCCJIEIOBAHUE Ha 3aJjaHHYI0 (BBIOpAaHHYIO) TE€My, HAIMCAaHHOE CTYIEHTOM TIOJ
PYKOBOJCTBOM HAy4YHOTO PYKOBOJMTENS, CBUICTEIBCTBYIOIIEE 00 YMEHHH
BBIMYCKHHMKA paboTaTh ¢ TUTEpaTypoil, 00001aTh U aHAIM3UPOBATh (DAaKTHUECKUN
MaTepuay, WCHOJb3ysd TEOPETUYECKHEe 3HAHUS M MPaKTUYECKHE HABBIKH,
MOJTyYEHHBIE TTPH OCBOCHHH MPOo(eccroHaIbHOIM 00pa30BaTeIbHON MPOrPAMMBI.

OdopmiieHne paboOThl JOJKHO COOTBETCTBOBATH TPEOOBAHUSM, M3JI0KEHHBIM
B COOTBETCTBYIOIIMX pa3jiejaX HACTOSAIIMX METOJUYECKUX PEKOMEHIAIIHM.

O0bem KypcoBoii padorbl — 20-25 cTpaHull Te4aTHOTO TeKcTa (He
BKJIIOYAsl CIIMCOK JINTEPATYPhI U MPUIIOKECHUS ).

XapakTepucTUKa CHMpPYKHmypsl padomsl TPEICTABISET COO0M KpaTKoe
CoJiep>KaHue TJiaB ¥ naparpadoB OCHOBHOM 4acTH, 00beM pabOThI B CTpaHUIaX Oe3
MPUIOKEHUHN, KOJIMYECTBO UCIIOJIb3YEMbIX B pa00TE HICTOYHUKOB JIUTEPATYPHI.

BBeneHue sBICTCS OTACITBHBIM, CAMOCTOSTEIHHBIM OJIOKOM TEKCTa PabOTHI,
KOTOPBIM COJACPKHUT yenb pabomovl, 3a0aqu, 0OOCHOBAHUE BblOOpA meMbl, ee
AKmyanbHOCMs,  Xapakmepucmuky cmeneHu paspabomaHHoCmuy  memvl 8
ome4ecmeeHHOU U 3apyOedicHolU HayKe.

B ocHOBHOII yacTu pabOTHl NOKHO OBITH MOJHO M CHCTEMATH3WPOBAHO
U3JI0’)KEHO COCTOSIHME BOIMPOCA, KOTOPOMY TOCBSIIEHO JTaHHOE HCCIICOBAHHE.
OcHOBHasi 4acTh COCTOWT, Kak MpPaBWIO, U3 JIBYX- TJIaB, Kaxkaass U3 KOTOPBIX
JeNUTCsl Ha maparpadbl B 3aBUCMMOCTH OT TEMbI MCCIIEJOBAaHUS U €T0 IIENeH.
OO0bem maparpada J0KEH COCTaBIIATh HE MEHee 6 CTpaHHuII.

OCHOBHYIO 4acTh pabOTHI COCTABIISIET TEOPETHUUECKASI COCTABJISIFOIIIAS.

B meopemuueckou yacmu OTpaxaeTcsi yMEHHE CTy/IeHTa CUCTEMAaTH3UPOBATh
CYIIECTBYIOIINE Pa3paOOTKH M TEOPUHU MO JAHHOU MpoOiieMe, X paccMaTpuBaTh,

BBIJICIISITh CYLIECTBEHHOE, OLIEHUBATh OMBIT APYTUX HMCCIENOBATENEH, ONPEACIIATh



COBpPEMEHHBI TOJAXOJ U TMOJOXEHHE JaHHOTO BOIMPOCA, ApPryMEHTHUPOBATH
COOCTBEHHOE MHEHHE.

[TockonbKy B KypcOBOW paboTe HW3ydaeTcsl OmpeleleHHas Tema, TO 0030p
paboT TMpeAlIeCTBEHHUKOB CIEAyeT JAelaTh TOJBKO IO BOMPOCAM BBIOPAHHOM
TeMbl. B 0030pe nuTepaTyphl HE HYXHO H3JIaraTb BCE, YTO CTal0 HM3BECTHO
CTYACHTY M3 MPOYUTAHHOTO, ¥ UMEET JIUITh KOCBEHHOE OTHOIIIEHUE K ero padore.
Ho uennele myOnukamuu, MMEIOMIME HETMOCPEICTBEHHOE OTHOIICHHE K TeMe
KypCOBO# pabOThI, JOHKHBI OBITh HCIIOTH30BAHBI.

[Ipy wu3NMOXXKEHUU CIOPHBIX BOMPOCOB HEOOXOAMMO TMPUBOAUTH MHEHUS
pa3nuuHbIX aBTOpoB. Ecim B paboTe paccMaTpuBaeTCsl TOUKa 3peHUS KaKOTr0-JI100
aBTOpA, MPHU U3JI0KEHUU €r0 MBICIH CIIETYeT MPUBOIUTH IUTaThl. O0s3aTEIIbHBIM
NPYU HAJIWYUU PA3IAYHBIX MOJAXOJ0B K PEIICHUIO W3ydaeMON MPOOJIEMBI SIBISETCS
CpaBHEHUE PEKOMEHJAIMM, COAepKaluXcsl B JACHCTBYIONIMX Marepuaiax u
paboTax pazIUYHBIX ABTOPOB. TOJIBKO IOCJE MPOBEACHUS CPAaBHEHUS CJENyeT
000CHOBAaTh CBOE MHEHHE IO CIIOPHOMY BOTIPOCY U BBIIBUHYTH COOTBETCTBYIOIINE
apryMEHTHI.

Ecnu kypcoBast paboTta muiiercst Ha mpuMepe KOHKPETHOM OpraHu3aluu, TO B
OCHOBHOW 4YaCTH CJIEyeT NaTh XapaKTePUCTUKY OpraHU3alMH B IEJIOM (BHI
NeSATeTbHOCTH, CPOKU PabOTHI, CTPYKTYPY, OOBEKT U CyOBEKT yueTa, BhIITyCcKaeMast
OpOAYKIMSI WM OKasblBaeMble ycioyru u T.1.) Jlamee crnemyer cBs3ath
TEOPETUYECKYI0 YacTh KypCOBOM paboOThl ¢ COOpaHHBIMH JAHHBIMH Ha
OpraHM3aIMy U IPOBECTH MX aHAIIN3.

Teopernyeckas 4acTh SIBIsIETCS OOOCHOBaHMEM OyAyHIUMX pa3padOTOK, Tak
KaK

MO3BOJIIET BHIOPATh METOAOJIOTHMIO M METOJWKY BCECTOPOHHETO aHaIm3a
POOJIEMBI.

B 3akiroueHum KypcoBOil pabOThl OTpa)kalOTCS CIEAYIOIINE BbIBOIBI,
KOTOPBIE CO/AEPIKAT aBTOPCKHUE CYXIACHHS, a TOUHEE YMO3AKIIIOUCHHs, CACTaHHbIC

Ha OCHOBC aHaJIM3a TCOPCTUUCCKOI'O /M OKCIICPUMCHTAJIbHOI'O MaTcpHrala.



BbiBOo#bl  JOMKHBI  COJIEpXKaTh  OIEHKY COOTBETCTBUSL  PE3YJIbTAaTOB
MOCTABJICHHBIM LIEJISIM U 33/1a4aM UCCJIEI0BAHHS.

-aKTyaJIbHOCTh U3Y4YEHUS MTPOOJIEMBI B 1I€JIOM WJIH €€ OT/ACJIbHBIX ACTIEKTOB;

-11€J1€CO00Pa3HOCTh MPUMEHEHHUSI TEX WJIM UHBIX METOJI0OB U METOJIUK;

-cokatasg (OpMYJIMPOBKA OCHOBHBIX BBIBOJIOB, MOJYYEHHBIX B pe3yJbTaTe
MPOBEICHUS UCCIIETIOBAHU.

[Tocne 3axmtoueHus pacnosiaraetcs CrnmcoK UCMOJIb30BAHHOM JTUTEPATYPBI.
Ha xaotcOwiii NICTOYHUK W3 CIHUCKa 0053aTE€NbHO JTOJDKHA OBITH CChUIKA B TEKCTE.
Cnucok HCHOJIb30BAHHOW JIMTEPATYPhl JOJDKEH COCTOATh MHUHUMYyM U3 15
HAaUMEHOBAHUM, U3JaHUEM WIIN IMyOJIMKAIIMEH HEe paHHEee D JIeT.

IIpuioskeHHus pacnoyiararoT NOCJ€ CIMCKA UCII0JIb30BAHHOW JIuTepaTypsl. x
1eabp — u30exaTh M3IUIIHEH HArpy3Kd TEKCTa Pa3IuYHBIMU AHAIUTHYECKHUMH,
pacYETHBIMHU, CTATUCTUYECKUMHU MaTEpHalaMU, KOTOPBIE HE COJEPKAT OCHOBHYIO
uHpopmaruio. Kaxmoe npusiokeHHe HAUYMHAECTCS C HOBOM CTpaHUIIbl, HMEET

HOMCD U 3aroJIOBOK.



2. Hanmcanue KypcoBoii padoThl
2.1.Hayunoe pyxosoocmeo

HemnocpenctBeHHOe  PYKOBOJACTBO — KYpCOBOM  paOOTOM  OCYILECTBIISET
Hay4YHBIM PYKOBOJMTEIb.

OO0513aHHOCTY HAYYHOT'O PYKOBOJIUTEIS 3aKJIFOYAIOTCS B CICAYIOIIEM:

- B MPAKTUYECKOW MOMOIIU CTYJICHTY B BbIOOpE TeMbl KypcOBOW pabOThI U
pa3paboTKe MHAWBUYaTBHOTO MJIAHA;

- B OKa3aHUU MTOMOIIY B BHIOOPE METOAMKHU MTPOBEICHHUS UCCIIEIOBAHUS;

- B TMPEIOCTABICHWU KBATU(PUIMPOBAHHBIX KOHCYIbTALMNA IO MOAOOPY
JUTEPATYPHI U (DAKTUUECKOTO MaTepHaIa;

- B OCYIIECTBJICHUU CHCTEMATHYECKOIO0 KOHTPOJSA 34 XOJOM BBINOJHEHUS
paboOThl B COOTBETCTBHUH C Pa3padOTAHHBIM IIJIAHOM;

- B MPOBEACHUU OLEHKM KAauecTBa BBIMOJIHEHHSI padOThl B COOTBETCTBUH C
OpeIbsBISEMbIMA K HEMl TpeOOBaHMAMU (HA OCHOBAHUHU PELIEH3UM HAyYHOTO
PYKOBOJIUTETIS).

Hay4dHbIli pyKOBOAMTENIL KOHTPOJUPYET BCE CTAJWUA TOATOTOBKM U
HamucaHusi padoThl BIUIOTH /10 €€ 3amuThl. CTyleHT He MeHee OJHOr0 pa3a B

MECHALl OTYUTHIBACTCA NEPEea PYKOBOAUTEJIEM O BBIIIOJIHCHUH 3aJaHU.

2.2.110060p ucmounuxos

Havano BbITIONIHEHHST KypcOBOW pabOThI CBA3aHO C TMPOIECCOM T0a00pa
JIOKYMEHTAJIbHBIX MCTOYHUKOB, KOTOPBIM LI€IecO00pa3HO HAYMHATH C H3YyYEHHUS
TeX paboT, KOTOPbIE OJIM3KU K BRIOPAHHOM CTYA€HTOM TEMATHKE.

3HAaKOMUTBCA  C  JIOKYMEHTAaMH  PEKOMEHIyeTCs B Clieayroliei
MOCJIEIOBATEIbHOCTH:

1) pykoBojsIiue AOKYMEHTHI — BHa4alie 3aKOHBI, 3aTE€M 3aKOHOJATCIbHBIC
aKThI;

2) HayyHbIC W3JIaHUS — CHavaja MOHOTpaduH, 3aTeM ICPUOTUICCKUC
W3/IaHHUS;

4) yueOHbIC U CIPABOYHBIC H3IAHHS,
6



3) cTaTUCTUYECKUE JaHHBIE.

[Ipu 3TOM BHaudajge CTOWT HM3yYUTh CaMble CBEXKHE ITyOJUKAIMH, 3aTEM —
0oJiee paHHHUE.

[Ipu mombope HOPMATHBHO-TIPABOBHIX AaKTOB >KEJIATEIBHO WCIOJIB30BATh
BO3MOXKHOCTH TEMaTHYE€CKOT0 TOHUCKa JOKYMEHTOB B CIPAaBOYHOM IpPaBOBOM
cucteme «KoHCynbTaHT+», a TakKe B APYrHMX CIpaBOYHBIX cucteMax («['apaHty,
«I'maBOyx» u ap.). JlanHbIe CrIpaBOYHO-UH(GOPMAIIMOHHBIE CUCTEMBI 3HAYUTEIIHHO
00JIeryaroT TeMaTU4eCKU MOUCK HEOOXOIUMBIX HOPMATUBHBIX TOKYMEHTOB.

Co cTaTUCTHYECKMM U aHAIMTHYECKHMM MaTE€pUajoM, CBS3aHHBIM C
MPOTEKAIONUMH B OMOJIMOTEYHOM JIelie MPOIECCaMH, MOXHO O3HAKOMHUTHCS B
Wnurtepnete. [Ipu 3TOoM OoueHb Ba)XKHBIM SIBIISIETCS YMEHHE PabOTaTh B MOMCKOBBIX
CHCTEMaX.

Jlnst moytbopa U3AaHU 0 MHTEPECYIONEH TeMe MOTYT OBITh MCIIOJIb30BAHBI
CIIUCKHU JIUTEPATYpPhl, COJAEpXKAIIUEeCs B YK€ IMPOBEACHHBIX HCCICIOBAHMSIX, a
TaKke OoOpallleHHue K BUPTYaJbHOW CIPABOYHOM CIYKO€ pa3aIuyHBIX OHOIUOTEK
(xax, HarmpuMmep, cuctema biblioclub.ru , iprbooks.ru).

[Ipu noaoope JIOKYMEHTOB HEO00XO0IUMO cpasy COCTaBJIATh
oubnuorpaduyeckoe onrucaHue OTOOPAHHBIX M3JaHUI B CTPOTOM COOTBETCTBUU C

TpeOOBAHUSIMU, PEIBABIIEMBIMU K O(DOPMIICHUIO CITUCKA TUTEPATYPHI.

2.3.Cmunb u3109/ceHUs HAYYHbIX MAMePUanIo8

KypcoBas pabora nomkHa ObITH BBIAEpKaHA B HAYYHOM CTHUJIE, KOTOPBIH
001a/1aeT HEKOTOPBIMH XapaKTEPHBIMU OCOOEHHOCTSMHU.

[Tpexxne Bcero, HAayYHOMY CTUJIIO XapaKTEPHO HMCIIOJIb30BaHUE KOHCTPYKLUH,
HUCKJIIOYAKIIUX YIOTpeOIeHHe MECTOMMEHHI TEPBOrO JIMIA €IWHCTBEHHOTO U
MHO’KECTBEHHOT'0 YHMCJIa, MECTOMMEHUN BTOPOTO JIUIAa €IWHCTBEHHOro yucia. B
JaHHOM  Cllydyae MpeArojaraeTcsi HCIoib30BaTh  HEONpPEAeeHHO-TUYHbIC
npeioxkenus (Harpumep, « CHauana npouzeoosam omoop hakmopos 0is aHaiu3a,

a amem ycmaHaejauearom ux 6J1udHue Ha VlOKClb’ameJlb»), q)OpMBI HU3JI0OKCHHUA OT
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Tperbero Jwma (Hampumep, «Aemop noaaeaem...»), TPENIOKECHUS CO
CTpaJlaTeIbHBIM 3aJI0TOM (Hampumep, «Paspaboman KOMRNIEKCHbI NOOX00 K
UCCTE0B8AHUIO. ... »).

B HaydHOM TEKCTe HENB3sS MCIHOJB30BaTh Pa3TOBOPHO-TIPOCTOPECUHYIO
Jgekcuky. HeoOxommMo MpUMEHSATh TEPMHUHOJOTHYECKHEe HaszBaHws. Ecim ecTh
COMHEHHS B CTHJINCTUIECKON OKPACKE CIIOBA, JTy4Ille 0OpaTUTHCS K CIIOBAPIO.

BaxueWmmM  CpeCTBOM  BBIPAKEHUS  CMBICJIOBOM  3aKOHYEHHOCTH,
IIEJIOCTHOCTA H  CBS3HOCTH HAYYHOTO TEKCTa SBISIETCS  HCIIOJIb30BAHHE
CHEIUAIBHBIX CIIOB U CiIOBocodeTanmid. [1o00HBIE ClIOBa TO3BOJISIIOT OTPa3vTh
clleayroIee:

- TIOCJIEIOBATEIBHOCTD M3JIOKEHUS MbIChei (snauane..., npescoe ececo...,
3amem..., 60-NEPBLIX..., 60-6MOPLIX..., SHAYUM..., UMAK...);

- IEPEeXO0/I OT OJHON MBICIIU K APYyrou (npesicde uem nepetimu K..., 06pamumcst
K..., pACCMOMPUM..., OCMAHOBUMC Hd..., PACCMOMpES..., nepetoem K...,
HeobX00UMO OCMAHOBUMBCSL HA..., HECOOXOOUMO paACCMOmMpems...),

- MPOTHUBOPEYMBBIC OTHOWICHHS (0OHAKO..., MENCOY MEM..., 8 MO 8PeMs KaK...,
mem He meHee...);

- NPUYUHHO-CJICIICTBEHHBIC OTHOIICHUS (credosamenvho..., NOIMOMY...,
bnazooapsi 3momy..., COOOPA3HO C ODMUM..., BCIeOCmBUe 3MOo20..., OmMcrod
credyem, umo...);

- pa3jIM4YHYI0 CTENCHb YBEPEHHOCTH W HMCTOYHUK COOOIIEHHs (KoHeuHo...,
pasymeemcs..., OelCmeUmMenbHo..., GUOUMO..., HAOO HNOAA2AMb..., BO3ZMOMNCHO...,
BEPOSIMHO...., NO COOOUJCHUIO. ., NO CBEOCHUSIM..., NO MHEHUIO..., N0 OAHHbIM...);

- WTOT, BBIBOA (umak..., makum OOPA30M...; 3HAUUM..., 6 3aAKTIOYECHUE
OMMemUM...;, B8Ce CKA3AHHOe MNO0360Jislem CcOelams 6bl8oo0...; N008edsi Umoe...,
cedyem ckazamo...; pe3lOMUpPYst CKA3aHHOe..., OMMEmuUM...).

JIist BBIpaKEHUS JIOTMYECKOW TOCIIEI0BATEILHOCTH HUCIHOJIB3YIOT CIIOXKHBIC
COIO3BI: O1a200apsi MOMY UMO..., MeAHCOY meM Kdak..., MaK Kak..., Mecmo mo2o
Ymooul..., 86UAY MO20 YMO..., OMMO20 YMO..., BCLeOCMBUe MO20 YMmO..., NOcje

mo2o Kak..., 8 mo epems Kak...n np. OcoOeHHO ynoTpeOUTENbHbl MPOU3BOAHBIE
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NPEIJIOTH 8 MmeueHue..., 8 COOMEemcmsuu C..., 8 pe3yivbmame..., 8 omaudue om...,
Haps0y C..., 8 C8A3U C..., gcleocmaue... u T.11.

B kadecTBe CpEACTB CBS3M MOTYT HCIIONB30BAThCSI MECTOMMEHHUS,
npuiaraTelibHble W Tpuvactus (Oawuwubvle..., 2MOM..., MAKOIL..., HA36AHHUIE...,
VKA3AHHDBIE..., NEPEUUCTEHHbIE...).

B Hay4yHOW peunm OYeHb pacIpOCTPaHEHBI YKa3aTeIbHBIE MECTOMMEHUS
«TOT», «TOT», «TaKOW». MECTOMMEHHUS «UYTO-TO», «KOE-4TO», «UYTO-HHUOYIb» B

TCKCTC HaquOﬁ pa6OTBI OOBIYHO HE HUCIIOJIB3VYIOTCA.

J{ns BBIpQKEHUS JIOTMYECKUX CBA3EH MEXKAy YacTIMH HAay4HOTO TEKCTa
UCIIOJIB3YIOTCSl CJEAYIOIIME YCTOWYMBBIE COYETAHUS: npugedem pe3yibmamol...;
KaK NOKAa3al AHauu3s...; Ha OCHOBAHUU NOJIYYEHHbIX OAHHDBIX....

Jnst 0oO6pa3oBaHUs MPEBOCXOAHOM CTEMEHW MpUaratesibHbIX 4Yallle BCEro
UCIIOJIB3YIOTCSL CIIOBa Haubolee, Haumenee. He ymnoTpeOisieTcsi cpaBHUTEIbHAs

CTEIICHb MPUJIAraTeIbHOTO ¢ IPUCTABKOM 1M0- (HAPUMEp, nosbluie, nobvicmpee).

OCOOCHHOCTBIO HAYyYHOTO CTWJIS SIBJIIICTCS KOHCTATalWs IPH3HAKOB,
IPUCYIIUX  OIpeaeasIeMoMy  ClIoBy. Tak, mpuiaratelibHOe credyioujue,
CHUHOHUMHUYHOE MECTOMMCHHIO makue, TIOJUYECPKUBACT IOCIEAOBATEILHOCTD
NIEPEUUCIICHUS OCOOCHHOCTEW W MNpu3HAaKoB (Hampumep, «Paccmompum
credyrowue axmopul, srusowue Ha hopmuposarue 6UOIUOMEUHO20 HOHOAY).

CokpailieHde CJIOB B TEKCTe HE JOMycKaeTcs (3a HCKIIOYCHHEM
OOIIECTIPUHSITHIX ).

Henp3s ynoTpebnsate B Tekcte 3Haku (<, >, =, Ne, %) Oe3 mudp, a Taxke
UCIIOJIb30BaTh B TEKCTE MAaTEMaTHUCCKHUN 3HAK MUHYC (—) IMepe OTpHUIaTeIbHbIMU
3HAUCHUSMHM BEJIMUMH: B 3TOM CJIy4ae CICAYyET IMHCATh CIIOBO «MHUHYC.

B TekcTe uCHoNb3yrOTCA TONBKO apaOckue Hudpbl, HO MPU HYMEPALHH
KBapTaJIOB, TIOJYTOINN JOMYyCKACTCS HCIIOJIb30BAaHUE PUMCKUX HADP.

[Ipu 3anmucu IecITUYHBIX ApoOCH Imemas 4acTh 4Yucjiaa OT JAPOOHOM JOJDKHA
OTICNAThCA 3ansaToi (Hanpumep: 15,6 meic. py6., 18,5 m2). 3noxeHune marepuaia
B KypCOBOW paboTe JOKHO OBITH IOCIICOBATEIBLHBIM W JIOTUYHBIM. Bce riaBwI

JTIOJDKHBI OBITH CBSI3aHBI MEK]Ty COOOM.



3. O0mme TpedoBaHus K 0pOPMIIEHUIO KYPCOBOii padoThl
3.1.0¢popmnenue xypcosoii pabomsi

PabGora ngomkHa ObITH HameyaTaHa Ha OJHOM CTOpPOHE JiMcTa Oenoit Oymaru
dopmarta A4. L{get mpudta nomkeH ObITh YyepHbIM. [Ipu KoMIBIOTEpHOM HabOpe
peKoMeHayeTcsl Kerab 14, TOMyTOpHBIN MEXIYCTPOUYHBIA HHTEpBAl, TapHUTYpa
mpudra — Times New Roman. Pasmepsl BepxHero u HuKHEro mosei — 20 M,
aesoro oyt — 30 mm, mpaBoro — 10 mm.

AO3anubiii orctyn paBeH 1,5 ¢cM. OCHOBHOM TEKCT paOOTHI JOJKEH OBITH
BBEIPOBHEH I10 IIMPUHE.

Hymepanus cTpaHuil TpoU3BOAUTCS CKBO3HBIM CIIOCOOOM IO BCEMY TEKCTY
paboThl HAUMHASA C TUTYJILHOTO JIUCTA, HO U(PHI MEUaTaAIOTCS TOJIBKO CO BTOPOTO
aucTa (BHHU3Y JIUCTA B LIEHTPE 0€3 TOUKH).

KypcoBass paGora HayMHAeTCs C THUTYJBHOr0 JIMCTA, HAa KOTOPOM
YKa3bIBAIOTCS CBEICHUS 00 ydyeOHOM YUYpEeXKICHUM, TJie BBINOJIHEHA padoTa,
Ha3BaHUE TEMBbI, BUJ] BBHITTOJIHCHHON pa0OTHI, (DaMIIINsI, HHAIHAIBI, HOMED TPYIIITHI
CTYJIEHTa, a Takke haMUusl, MHULUAIBI PYKOBOJUTEINS, TOPOJI U TOJ BHITIOJTHEHUS
pa6oTsl (ITpunoxenue 1).

Ha BTOpoii cTpanure padotsl pasmemiaercs Coaep:kaHue, B KOTOPOE BXOIST
HA3BaHUS M HOMEpA HAa4yaJIbHBIX CTPAHUIl BCEX CTPYKTYPHBIX YacTeil paboThl (3a
UCKITFOUCHUEM THUTYJBHOTO JincTa). COKpalleHne «CTp.» HaJ HOMEpaMu CTPaHUIL
He wucnonb3yerca. B Ilpumokennmn 2 mpuBeneH oOpaszerr odopmiieHus
Conepxanus.

JInst akmeHTHpOBaHUS BHUMAHHS Ha OINPEACICHHBIX TepMHHAX, (opMysiax
paspemiaeTcsi HCIOJIb30BaHME B paboTax BBIAEICHUS JKUPHBIM MIPUGPTOM,
KYPCHUBOM.

BHyTpu Tekcta paboThl HE MOMYyCKaeTcs HCHOoJb30BaHuEe (ammiuii 0e3
uHuIManoB. Muunmanel Beerna (kpome Cnucka ucnonvb308aHHOU JTUMEPAMYPbL)

JOJKHBI CTOSATH Tiepe] hamunueit yepes npooden. (Hanpumep, A. U. Hsanos).
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3.2.Cmpyxkmypnsie 21emenmuvl pabomol

3aroj0oBKM CTPYKTYPHBIX 3JeMEHTOB paboThl («Conepxanue», «Beenenuey,
«3akioueHney, «CucoK KCIOIb30BAaHHON JTUTEPATYPhD») CIAEAYET pacioyiaratb B
cepeuHe CTPOKM 0Oe3 ab3alHoro OoTcTyrna, 0e3 TOYKM B KOHIIE M IeyaTaTh
MPONMUCHBIMU OyKBaMH, 0€3 MoA4YepKUBaHUS.

['maBel um maparpadgpl pabOTHl JOKHBI UMETh 3aroJIOBKH. 3arojIOBKU HE
JIOJDKHBI CJIOBO B CIIOBO COBIIQJATh HU JIPYT C APYroM, HU ¢ TeMoil. OHHM JOJKHBI
OBITH CO/IepKATEIbHBIMU, OTPAXKaTh UJEH, paCKpbiBaeMble B HUX. VX Ha3HaueHue
— HAIPABJISITh BHUMAHNUE Ha KOHKPETHBIN MaTepHall.

3aronoBKM THaB CIEAYyeT pacrojiaraTb B CEpeAMHE CTPOKH Oe3 ab3alHoro
orctyna M 0€3 TOYKM B KOHIIE W TMedaraTb NPONUCHBIMU OyKBamu, He
MO TYCPKUBAsL.

3aronoBku maparpadoB cieayeT IedaraTb C a03alHOro OTCTymna, ¢
MpONUCHON OyKBBI 0€3 TOUKH B KOHIIE, HE MO4YepKuBas. Eciu 3aroinoBok cocTouT
U3 IBYX MPEUIOKEHUHN, UX PA3ICIAIOT TOYKOM.

['maBbl pexkoMeHayeTcsi HayuHaTh C HOBOTO JHCTa. MEXIy CTpOYKaMH
3arojioBKa CJIEAyeT AeNaTh OJUH HWHTEPBAN, MEpe] TEeKCTOM — TPH HHTEpBaA.
Paccrosinue Mex 1y 3arojoBKaMu TJIaBbl U Tiaparpada — aBa HHTepBaia.

['maBbel u maparpadbsl paboOThI clieyeT HyMepoBaTh apabCKuMu HHU(PpaMH.
['maBbl TOJDKHBI UMETHh TOPSJIKOBYIO HYMEpPAIMIO B TPEACiax BCETo TeKcTa (3a
UCKIIIOUeHHeM TmpuiiokeHui). Homep mnaparpada BkimouaeT HOMeEp IJIaBbl U
MOPSIIKOBBI HOMEp maparpada, pa3aeiieHHble Toukon (Hampumep, 1.1, 1.2, 1.3 u
T.1.). [lociie Homepa riaBbl, maparpada, MyHKTa U MOANYHKTAa B TEKCTE TOUKY HE

CTaBAT. 3ar0JIOBKU TPETHETO YPOBHS B paOOTE HE UCTIOIB3YIOTCS.

3.3.0¢popmrenue ccoliok
BaXHBIM MOMEHTOM TIpH HaNWCAaHWUA KypCOBOW pPabOTHI  SIBIISETCS
oopmIteHHE CCBIJIOK Ha UCIOJIb3YEeMbIC HCTOUYHUKH. [IpH MCIIOIB30BaHUH B TEKCTE

uHDOpMAIIUM W3 HWCTOYHHMKA, ONMUCAHUE KOTOPOTO BKIIOYEHO B CIIHCOK
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UCIIOJIb30BaHHOM JTUTEPATyphl, B TEKCTE pabOThl HE0OXoaMMa Onbanorpaduueckas
CCBUIKA.

bubnmorpaduyeckast cchliika — 3TO COOTBETCTBEHHOE OIMCAHME MCTOYHHKA
utat. Ee Ha3HaueHune — ykazaTh Ha HICTOYHHK HCIOIB3yEeMOT0 MaTepuara.

HpI/I yumupoearuu TCKCTAa OHUTATAd IIPHUBOJWTCA B KABBIYKAX, a ITOCJIC HCC B

KBaJIpaTHBIX CKOOKaX YKa3bIBa€TCSl CChUIKA Ha JOKYMEHTAJIbHBIA HCTOYHUK IO
CIIMCKY HCIIOJIb30BaHHOM JIMTEPAaTypbl U HOMEpP CTPAHMIIBI, HA KOTOPOM B 3TOM
UCTOYHHKE TTOMEIICH ITUTUPYeMbIid TekcT. Hanpumep: [15].

Ecnm wucnone3yercst ccolika Ha UCMOYHUK, HO yumama u3 He2o He
npueooumcsi, TO 1OCTaTOYHO B KBaIPATHBIX CKOOKaX yKa3aThb HOMEp JOKYMEHTA CO
CIHMCKA WCIIOJIb30BAHHOM JIUTEpaTyphl 0€3 MpHUBEACHHUS HOMEPOB CTPAaHHIL.
[TonoOHBI TOPsSIIOK OQOPMIIEHHS CCBUIOK Ha JIOKYMEHTaJbHbIE HCTOYHHKHU
MO3BOJIIET U30€KaTh MOBTOPEHUSI HA3BAaHUI MCTOYHUKOB MPU MHOTOKPATHOM HX

UCIIOJIb30BaHuH B TekcTe. Hampumep: [6].

3.4.0¢popmnenue nepeuucieHutl

B pabore MoryT OBITH MPHUBEACHBI NEPEUUCICHUS, KOTOPHIC BBIICISIIOTCS
ab3arHbIM otcTynoMm. llepen kakmol mo3uiMel MepedyrclIeHUus] CTaBUTCS Jeduc
WM CTpo4yHasi OykBa cO CKOOKOW, mpuBoAumasi B aidaBuTHOM mopsike. s
JaNbHEUIIeH eTanu3aliy MepeuncIeHus] UCTIONb3YI0T apaOdckue UQpHI, mocie
KOTOPBIX CTaBSAT CKOOKY, MPHUBOJAS MX CO CMEIIEHHWEM BIPAaBO Ha JiBa 3HaKa
OTHOCHUTEIBHO MEPEYUCICHUI, 0003HAYEHHbIX OyKBaMHu.

Hanpumep:

[Tpunsita cnenytomas kinaccudukaiums 6udnuorpaguueckux mocoOuii:

a) MO 1EeJIeBOMY Ha3HAYECHHUIO;

0) 1O coepP KAHUIO OTPAKAEMBIX IOKYMEHTOB;

1) mo 6ubaHorpaduIecKoit rpynmupoBKe;

2) 10 XPOHOJIOTHH.

3.5. Ogopmnenue mabauy
12



[MudpoBoit maTepuan, Kak NpaBUio, OPOPMISIIOT B BHUAE TaOJHUI, YTO
o0ecrieunBaeT JyYIIyl0 HarisgHOCTh M YJOOCTBO CpaBHEHHUS IOKAa3aTeNeH.
Tabnuily B 3aBUCUMOCTH OT €€ pa3Mepa OOBIYHO IMOMEHIAIOT MOJ TEKCTOM, B
KOTOPOM BIIEpBBIE JaHAa Ha Hee cchUika. Eciaum 00beM TaONMuIbl MPEBBINIACT
KOJIMYECTBO OCTABIIETOCS MECTa B KOHIIE CTpPaHHUIB, TO €€ pa3MElIaloT Ha
CJIeIyIOUIEH CTpaHulle, a CBOOOHOE MECTO 3aMOJIHSAETCS TEKCTOM, CIEIYIOLIUM 3a
TabJInIeH.

Kaxxnas tabnuiia 10KHAa KMETh 3ar0J0BOK, TOYHO U KPATKO OTPAXKAIOIINNA ee
coJiep>KaHue. 3aroJ0BOK TAOJHIIbI CJIETYyEeT NOMEIATh HAJl TAOIHIIEH 10 LEHTPY U
neyaTatb CTPOYHBIMH OyKBaMu (KpoMme IepBoi mpomucHoi). IlepeHocsl cioB B
3arojIoBKax TaOJMIl HE JOIMyCKalTcsi. B KoHILe 3arojioBka TaOMuIBl TOYKa HE
CTaBHUTCS.

Ecnu tabnnia 3aMMcTBOBaHA M3 KHUTU WJIM CTaTbU JPYroro aBTOpa, Ha Hee
JOJKHA OBITH O(POPMIIEHA CCBUIKA (CM. IPUMED BBIIIIE).

B mpaBom BepxHeM yYIUIy HaJa 3aroJiOBKOM TaOJHUIBI TOMEMIAIOT HAJMUCh
«Tabnumay» (¢ 3armaBHOM OyKBBI) C yKazaHWeM HoMmepa Tabmuibl. Paccrosinue
MEXy cIOBOM «Tabmumay v mpeamecTByomuM ad3aeM J0KHO COCTaBIIATh J1Ba
HOJIYyTOPHBIX MEKIYyCTPOUHBIX MHTEPBAJa, pPAaCCTOSIHUE MEXKIY cloBoM «Tabmura»
U 3arojJOBKOM, a TakK€ MEXIy 3arojloBKOM M caMoil TaOmuued OJIKHO
COCTaBIISITh OJIMH MOTYTOPHBIA HHTEPBAJL.

Tabnuibl JOMHKHBI UIMETh CKBO3HYIO HyMEpAaIUIO 10 BCEW KypCcOBOM paborTe.
[Tocne HOMepa TaONUIIBI TOUKY HE CTaBsT. 3HaK «No» mepea HOMEpOM TaOJIHIIbl HE

HUCIIOJIB3YCTCA.

B Tabnumax nomyckaercs NpUMEHATh MEHBIIMN pa3mep wpudTa, 4eM B
OCHOBHOM TEKCTE€, W OJMHAPHBIM MEXIyCTpOYHBbIM uHTepBal. He nmomyckaercs
BbIJIEJICHUE KYPCHUBOM WJIM TOJYKUPHBIM IIPU(TOM 3arojioBKOB Tpad U CTPOK
Ta0NHII, a TaK)Ke CaMHUX TAOJUYHBIX JAHHBIX. 3aroJjOBKU rpad U CTPOK TAOIHUIIBI
JOJKHBI HAYMHATHCS C MPOMUCHON OYKBBI, @ TIOJ3ar0JIOBKU Tpad — CO CTPOUHOM

6YKBI>I, CCJIM OHH COCTABJIAIOT OOJHO IIPCIIOKCHUC C 3aIr0OJIOBKOM. Homaronomcn,
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UMEIOIINE CAMOCTOATEIbHOE 3HAYEHUE, HAYMHAIOTCS C MPOMHCHOM OykBbl. B
KOHIIE 3ar0JIOBKOB U MIOJ[3ar0JIOBKOB Ipad) U CTPOK TOYKU HE CTaBSIT.

K uudpoBbiM TaOIMYHBIM [@HHBIM JIOJDKHBI OBITH yKa3aHbl EIUHUIIBI
u3Mmepenus. Eciu nanHble TabIUIbl UMEIOT pa3Hble €AUHULIBI U3MEPEHUs, TO OHU
YKa3bIBAIOTCS B COOTBETCTBYIOIIMX 3arojoBKax (IMOA3arojioBKax) rpad WUiu CTPOK
tabnuipbl. Ecnu Bce TabiMyHbIe TaHHBIE UMEIOT OAHY €IUHUILY U3MEPEHUS, TO ATY
eIMHUILYy TIPUBOMAAT HaJ TaOJUIEH CrpaBa, UCIOJIb3Ys MPEAJIOT «B» (HampuMmep, B
THIC. py0., B Ta, B M2, B IPOILICHTaX H T.II.).

[Mudposbie 3HadeHus B rpadax TaOIUI[ MPOCTABISIOT TaK, YTOOBI pa3psiibl
yucen 1o Bcel rpade ObUIM pacrosoKeHbl OJUWH MojJ IpyruMm. B omHoi rpade
clieqyeT coOJIt0/laTh OMHAKOBOE KOJIMYECTBO JIECATUYHBIX 3HAKOB JJI BCEX
3HAYEHHI BEJIMYMH.

[Ipu OTCYTCTBHM OTHENBHBIX JAHHBIX B TAOJHUIIE CIIETYET CTaBUTh MPOYEPK.
Ecnu nanubie rpadsl (cTpoku) TaOMUIBI HE TPeOYIOT 3alOJHEHHS, TO CIEAyeT
CTaBUTB 3HAK «X».

Jnst obOiieryeHust  TOJb30BaHUSI  TaOJNMIIEH  JIOMYyCKAaeTcsl  MPOBOJMTH
TOPU30HTAJILHBIC TUHUH, PAa3rPaHUINBAIONINE CTPOKH TAOIUIIBI.

[[Iupuna TabMUIBI JOJKHA COOTBETCTBOBATH IIMPUHE OCHOBHOTO TEKCTA.
[Tpu mpeBbIIEHUN MUPUHBI TAOIHUILY CIEAYyeT pa3MeniaTh B aiIbOOMHOM (opmare
10 TEKCTY WU B TPUIIOKEHHUH.

Hanpumep:

Tabnuna 1

[TokazaTenmn 060poTHO- canbaoBol Begomoctu B 2010-2014 rr.
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Canbgo Cymma, py6. Canspo Cymma, pyb.
fir 01 600 000 [i7 58 150 000

Kr 02 20 040 Kr 60 150 000

Or 04 100 000 Kr 62 505 620

Kt 05 3340 (cybeyer «ABaHcbin)

[r 10 17 000 Kr 69 89 000

Ar 19 6000 Kr 70 250 000

[r 43 90 000 Kr 80 50 000

[r 50 15 000 Kr 82 10 000

[r 51 250 000 Kr 84 150 000

He nmomyckaercs mpw mepeHOCe OTIENATh 3arojOBOK TAaOIHUIIBI OT CaMOM
TaOJIUIIbI, OCTABIIATh Ha CTPAHUIIE TOJBKO «IIANKy» TaOIUIIbI 0€3 3aIMCH XOTS OBl
OJIHOM CTPOKH TaOJMYHBIX JaHHBIX. MTOroBas CTpoka TakXke HE JObKHA OBITh
OTJIeJIeHAa OT TaOJIUIIBI.

[leyaTb OCHOBHOTO TEKCTa IOCIE 3aBEPIICHHS TaOIUIIBI HAaYWHACTCS Yepes

JIBA TIOJyTOPHBIX MEXIYCTPOYHBIX HHTEPBAJA.

3.6.0gopmnenue unnrocmpayuii

B kauectBe miumocTpanmii B paboTax MOTryT OBITh HPEJICTaBIECHBI YEPTEKH,
CXEMbI, AMarpamMMmbl, pUCYHKH U T.N. Bce uiumoctpanuu 0003HA4YalOT B TEKCTE
CIIOBOM «PUCYHOK.

WnmrocTpanyu MOTyT OBITh BBIIIOJIHEHBI KaK B YEpPHO-0€JIOM, TaK U B LIBETHOM
BapUaHTE.

Pucynku B 3aBUCUMOCTH OT HMX pa3Mepa pacrnojaraloT B TEKCTe
HEIMOCPEACTBEHHO IOCJIe TOro ad3aia, B KOTOPOM JAaHHBIN PUCYHOK ObLT BIIEpBBIE
YIOMSHYT, WM Ha CJeAyIolled cTpaHulle, a Mpu HEOOXOAUMOCTH — B
MPUIOKEHUU.

Bce pUCYHKM [OJKHBI MMETh HAMMEHOBAHHME, KOTOPOE MOMEIIAIOT IOA
wunoctpauuen. Ilepen HammMeHoBaHMEM BBOJAT clioBO «Puc.» (¢ 3armaBHOU
OyKBbI), 3aTeM Tpo0es1, Mocjae Yero ykasplBatoT HOMep pucyHka. CioBo «Puc.»

HA4YMWHAIOT 11€49aTaTh C 3633HHOF0 OTCTYyIIA.
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PucyHKM NOJDKHBI MMETh CKBO3HYIO HyMmepalui no Bcemy Tekcry. [locne

HOMCpA PUCYHKA TAKIKC JOJIKHA CTABUTHCA TOYKA, 3aTCM HpO6€J’I N HAMUMCHOBAHHC

pUCYHKa, KOTOpOE MeYaTalT CTPOUYHBIMU OyKBaMU (Kpome MepBOM MPOIMUCHOM).

TO‘-IKy B KOHIIC HAMMCHOBAHUA PUCYHKA HC CTaBAT.

CJ'ICI[YCT OTMCTUTDb, YTO HYMCpALUA PHUCYHKOB IIPOBOIHUTCA OTACIIBHO OT

HyMepaluu TabJIuII.

Ecnu HIUIIOCTpanusda 3aMMCTBOBaHa M3 KHUITU MJIM CTATbU, Ha HCC B KOHIIC

HaMMCHOBAHUA PUCYHKA HOJIKHA OBITH Oq)OpMHCHa CCBLJIKA.

IleyaTr OCHOBHOT'O TEKCTa MOCJIC HAUMECHOBAHUS PUCYHKAa HAYMHACTCA 4YCPC3

JIBA TIOJyTOPHBIX MEXIYCTPOYHBIX HHTEPBAJA.

Hanpumep:
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Puc. 1. lunamuka sxcriopta oBedeit mepctu 3a 1990-2009 rr, ThIC. pYO.

3.7.0¢opmnenue gpopmyn

[Tpu HEOOXOIMMOCTH B TEKCTE PAOOTHI MOTYT OBITh HCIOJIB30BAHbI (DOPMYJIBI.

@opMyJbl CIEAYET BBIAEIATH W3 TEKCTAa B OTIEIBHYIO CTPOKy. Mexny

TEKCTOM W Clieayronield 3a HUM (popmMyroit, Mexy GopMyJiol U CIEIyIOIUM 3a
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HAM TEKCTOM JIOJDKHO OBITh pPAcCTOSIHWE, pPABHOE JBYM IOJTYTOPHBIM
MEKTyCTPOUYHBIM UHTEpPBAIaM.

[lepenocutb ¢GopMynbl Ha CIEAYIOIIYIO CTPOKY JOIYCKAaeTcsl TOJbKO Ha
3HaKaX BBIMOJHIEMbIX MAaTeMaTHYECKUX OMepaluii, MpuYeM 3HAK B Hayale
CJIEAYIOIIEN CTPOKHU MOBTOPSIOT.

@opMyJibl UMEIOT CKBO3HYIO HyMepaluio o BceMy TekcTy. [locime Homepa
dbopmysel Touka He cTaBuTcs. Homep medaTaroT apabckumu mudpaMu B KPYTIIbIX
CKOOKax crpaBa OT ¢GopMyJbl, HA OJIHOM ypoBHe ¢ Hel. [Ipu Hanucanuu Gopmyn
CJIEIyET MUCIOJb30BaTh OYKBEHHBIE CUMBOJIBI.

[TosicHeHUS CUMBOJIOB U YMCJIOBBIX KO3(P(UIIMEHTOB, BXOJAIIUX B HOPMYITY
(eclid COOTBETCTBYIOIINE TOSICHEHUSI HE UCIIOJIb30BAHbI paHEE B TEKCTE), MPUBOJISAT
HEMOCPEeACTBEHHO ToA (popMynoif. [losicHEHUST Ka)KI0rO0 CUMBOJIA MPHUBOAAT C
HOBOM CTPOKH B TOH MOCIEA0BATEIbHOCTH, B KOTOPOM 3TH CUMBOJIbI IPUBEACHBI B
dbopmyse. [lepByto CTpOKy MOSICHEHUS] HAUMHAIOT CO CJIOBA «T/IE» C JBOCTOYHEM
nocie Hero. Ilocie camoit ¢hopmysbl nepea MOSCHEHUSAMH HEOOXOAUMO CTaBUTh
3aMATYIO.

Hanpumep:

@ (8cee0)-100%

D ecm. -x

D ecm. =100

ecm.=
e

2oe, @ - Konuuecmso OOKYMEHMO8 8 HOMEHKIamype,

@ ecm. - KOIUYLECNBO UHBEHMAPUAYUOHHBIX OOKYMEHMOB.

[leyaTh OCHOBHOTO TEKCTa TMOCTE TOACHEHHS 3HAYCHHH CHMBOJIOB H
YUCJIOBBIX KOd(hUIMeHToB (HOpMyIbl HAYMHACTCS 4Yepe3 [Ba TMOJYyTOPHBIX

MCXKAYCTPOUYHLEIX MHTCpPBAJIA.

1.2.  Ogopmnenue cnucka ucnonb306aHHOU IUMEPAMypbl
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B konme pabotel pacnonaraercs CHUCOK HCHOJB30BaHHOM JIUTEPATypHI,
KOTOpPBIA TMO3BOJIIET aBTOPY JOKYMEHTAJIIBHO MOATBEPAUTH JIOCTOBEPHOCTH
IPUBOJUMBIX MaTEpUAJIOB U MOKA3BIBAET CTENIEHb U3YUYEHHOCTU IIPOOJIEMBI.

B Crnircok HCnOab30BaHHON JIUTEPATYPhl BKIFOUAIOTCS TOJIBKO T€ HCTOYHUKH,
KOTOpBIE HEMOCPENCTBEHHO H3Y4alUCh NpU HamucaHuu padbotel. Ha xaowcowri
UCTOYHUK, YKa3aHHBIN B CIIUCKE, B TEKCTE JIOJKHA ObITh CChUIKA.

McTOYHHMKYM AOJKHBI PACIOJIaraThCs B CIAEAYIOIIEM MOPSAKE:

1) HOpMaTUBHEIC ITPABOBBIC AKTHI;

2) cnenanbHas JIATepaTypa;

3) 2JIEKTPOHHBIE PECYPCHI.

WNHoctpanHast nuTeparypa pa3Mmeliaercs B ai(paBUTHOM MOPSAIKE B KOHLE
CIIUCKA KaXJI0T0 pa3zena.

CnHcoK  HCIONB30BAaHHOM  JINTEPAaTypbl HMMEET CKBO3HYIO  €IUHYIO
HyMmepanuto. VIcTouHuKH ciieyeT HyMepoBaTh apabCKUMU LudpamMu U revyarartb C
HOBOT0 ab3ana.

HopmaTtuBHBIE MNpaBOBBIE aKTHl JOJDKHBI IPUBOAUTHCA B CIEAYIOLIEH
MOCJIEIOBATEIbHOCTH

1) kouctutynuu (Poccuiickoii denepaiuu, cyobekToB PD);

2) 3akoHbI ((heaepanbHbie, CYyObeKTOB PD);

3) ykassl ([Ipe3unenTta PO, BrICHINX TOHKHOCTHBIX JIAI CYOBbEKTOB PD);

4) nocranosienus (IIpaButenbcTBa PD, BBICHIMX HUCIONHUTEILHBIX OPTaHOB
roCyAapCTBEHHOMU BJIACTU CyOBEeKTOB PD);

5) HOpMaTUBHBIC TIPABOBBIC AKTHl OPTaHOB MECTHOTO CAMOYITPABIICHUS,

6) nuchbMa, HHCTPYKIIUH, PACTIOPSHKEHHUSI, IPUKA3bl MUHUCTEPCTB U BEIOMCTB.

B cnucke uCnosb30BaHHOW JIUTEpaTypbl HOPMATHUBHBIE IPABOBBIE AKTHI
OJIMHAKOBOW FOPUINYECKON CHJIBI PACIIOJIAratOTCsl B XPOHOJIOTHYECKOM MOPSIKE 110
Mepe UX MPUHATHUS (OT paHee MPUHATHIX K 00Jiee MO3IHUM JOKYMEHTaM).

[Ipu OubnMorpapuyeckoM ONHUCAHUM HOPMATUBHBIX MPaBOBBIX aKTOB

CHavaJla yKa3bIBaeTCs CTaTyc JOKyMeHTa (Hampumep, denepanbHblid 3aKOH, YKa3
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[Ipesunenta PO u T.m.), 3aT€eM €ro Ha3BaHWE, IOCJIE YEro MPUBOJUTCS Jara
MIPUHSATHS TOKYMEHTA, €r0 HOMEP U JaTa NOCJIEAHEN PEIaKIIHH.

CneunanbHas JMdTepaTypa BKJIIOYaeT MoOHorpaduu, Hay4dHbIE CTaTbH,
auccepTanyu, aBTopedeparsl AUCCEepTAlliid, KHUTH, CTATUCTUYCCKHE COOPHHUKH,
CTaTbM B TMEPUOJUYECKUX HU3JAHMSIX, a TakkKe YydyeOHble, CIIPaBOYHBIE,
POU3BOICTBEHHO-TIPOGECCUOHANBHBIC U3/IaHMUS.

B cnucke HCHONB30BaHHOW  JIUTEPATYPbl  CIEUUAIBHBIE  MCTOYHUKHU
pacrnosiararorcsi CTporo B ajiaBUTHOM MOPSAKE MO (paMHIIMKA aBTOPOB WITH, €CIH
aBTOP HE YKa3aH, 10 Ha3BaHUIO PabOTHI.

Nudopmarusi, pasmeiieHHas B MHTepHeTe, SBIsSETCS AIEKTPOHHBIM
PECYPCOM YIAIIEHHOTO JIOCTYIIA U MOYKET TAK¥KE UCITOIb30BaThCS IPU COCTABICHUU
CITHCKA MCITOJIb30BAHHOM JIMTEPATYPHI.

bubnuorpaduueckoe  omucaHMe  JOKYMEHTOB  OCYIIECTBISIETCA B

coorBercTBUH ¢ TpeboBanusamu ['OCT 7.1-2003 (ITpunoxenue 3).

3.8.0¢opmnenue npunosxcenuii

[Ipunoxenue — 3aKIOUMUTENbHAs 4YacTb pabOThl, KOTOpas HMEET
JIOTIOJIHUTEIBHOE, OOBIYHO CIIPABOYHOE 3HAUEHUE, HO SIBJISETCS HEOOXOIUMOM ISt
Oosnee moysHOro ocBeuieHUs TeMbl. [lo coaep’kaHUIO NPUIIOKEHUS MOTYT OBITh
OYEHb Pa3HOOOpPa3HbI: KOMUH MOJIMHHBIX JTOKYMEHTOB, BBIAEPKKH M3 OTYETHBIX
MaTepuasoB, OTAEIbHbIE MOJIOKEHUS U3 MHCTPYKUUN U npasui u T.4. [lo dpopme
OHHM MOTYT MPEJCTABIATh COOOW TEKCT, TaOMuubl, rpaduku, kapTol. [Ipunoxenus
pa3memarotcs nocie Crnucka UCHoJIb30BaHHOW JTUTEPATYPHI.

Kaxxioe npuitokeHue JOJKHO HAYWHATHCSI C HOBOM CTPaHHUIIBI C YKa3aHUEM B
npaBoM BepxHeM yriay cioa «lIpunoxenuey». Homep nmpuinoxenuss 0003HayaroT
apaOckumu U pamu.

[IpuiioxkeHne  IODKHO  MMETh  3aroJIOBOK,  KOTOPBIM  3alMChIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA, C MPOMUCHOM OYKBBI U OTIEIBHON CTPOKOM.

[TpunoxxeHuss MOJKHBI HMMETh OOLIYI0 C OCHOBHBIM TEKCTOM pPabOThI

CKBO3HYIO HyMEpalUIO CTPAHHULL.
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Pacmonarate mpuiiokeHus CleAyeT B MOPSIKE TMOSIBICHUS B TEKCTE CCHUIOK
Ha HUX.

Ecnii B oOgHO TpWIOKEHHWE BXOJUT HECKOJIBKO JIOTHYECKH CBSI3aHHBIX
CTPYKTYPHBIX SJIEMEHTOB, HAIIPUMED, Pl TaOJIUI] UM PUCYHKOB, TO B Mpeenax
JaHHOTO (T.e. OJHOTO) TPHWIOXKEHHS OHU JIOJDKHBI OBITh MPOHYMEPOBAHBI
(manmpumep, «Tabmuna 1», «Tabmuna 2» unu «Puc. 1», «Puc. 2»). IIpu stom
Kaxaas TaOnuiia J[JO0JKHA HMETh CBOM 3arojloBOK, a pPHUCYHOK — CBOE
HauMeHoBaHue. OOmMI 3arojOBOK NPUIIOKEHHS B JaHHOM CJIy4ae MOXKET
OTCYTCTBOBATb.

[Ipu odopmieHnH MaTepuaaoB MPHUIOKEHUN TOMYCKAETCS HCIIOIb30BaTh

mpu@THl pa3HOI TAPHUTYPHI U pa3Mmepa.
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4. TloaroroBka K 3alMTe KYpCcoBOii paboTte

CtymeHT 00s3aH  BBIOJTHUTH KYPCOBYIO paboOTy ¢  COOJIOAeHUEM
NPEIbSIBISEMBIX K HEW TpeOOBaHWII Ha OCHOBAaHUU JaHHBIX METOIUYCCKUX
pEeKOMEHIAIi, a TakKe B COOTBETCTBHHM C TpadUKOM BBIMMOJHEHUS KYPCOBOM
paboThI, COCTaBIICHHBIM COBMECTHO C HAYYHBIM PYKOBOIUTEIICM.

HayuHblii pyKOBOIWTENb TIPOBEPSICT KypCOBYIO pPaOOTy U BBICTABISET
OLICHKY.

3amuTta KypcoBOi pabOThl MPOXOAUT OTKPBITO. llporemypa 3amiuThl
BKJIIOYAET:

1. JHoxnan cTyAeHTa MO COAEpKaHUIO KypcOBOM paboOThl, B Mpejaesiax He
Oonee gnecatd MUHYT. JlaHHBIM JOKIAaA-COOOIIEHHE BKIIOYAET COCTOSHUE
MIPOOJIEMBI, BBIBOBI U TIPEIIIOKECHHS, TICPCIICKTUBEI HCCIICIOBAHUS.

2. Borpocsl K CTyJeHTY 10 TeMe MpoOJIeMbl KypCOBOM pabOThI, CO CTOPOHBI
IPHUCYTCTBYIOIINX W OTBETHI HA HUX.

3. BricTaBreHre OIieHKH 3a BBIMTOJTHEHHYO palboTy.
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IIpunoxenue 1

Obpazey ogopmienus mumyabHO20 TUCMA

[IpodeccuonanbHoe 00pa3oBaTENBLHOE YUPEXKICHUE

«'yMaHUTapHO-NIEAATOTUYECKUI KOJUIEIH))

Otnenenne 38.02.01 DxoHoMuKa U OyXraaTepckuil yueT (110 OTpacisiMm)

KYPCOBASA PABOTA

15 T L1 2 OO PR TP PR

D 0 2001 0 (07 10 80 010 05 (P

Bermomam:
CrygneHr .......

Hayuns1ii pykoBOAUTENS!

.............

Maxaukamna 20
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Ipuaoxenne 2

Obpasey ogopmnenus Codepoicanus

COJEPXXAHUE
L 3331 ) 07 (T 1
FaBa 1. HA3BAHME TUIABDL.........cccuieiiiiiiiiiieiii et 4
1.1. Ha3BaHUE TMAPATPAPA +...veeuveerieririetieiieesiie st siee et e e s sne e neas 4
1.2. Ha3BaHUE MAPATPAMDA ..ovvveeeiiiieeiiiiiesisiieeessiieeesssiseesssssseessssesesssneessnsssees 10
IiaBa 2. HA3BAHME TUIABDL..........ccceeiiiiiiiiiieiiieesieeesiieessieeesieessnneessinesssee e 16
P2 N 5 ;6371 1 (S0 0 21 o2 iy o 1 11 APPSR 16
AV & B:63:7:1: 1 (S0 0 21 o -1 iy o i 11 A SRR 19
BAKITHOUEHME. .......ceeeiitiieiteie ettt ee ettt e e s te e e e abb e e e s sbb bt e e s asbe e e e s abbeeeeannbeeesnnnneeeas 26
CnucoK MCMOAb30BAHHOM JIMTEPATYPDL.......ovveiiiiiieiiiiieeiiiieessnineesssnnes e 28
TIPHUITOMEHMS . .......ooiiiieiiei et n e e ne e nnne e 29
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Ipuaoxenne 3

Ipumep opopmnenus Cnucka ucnonb308anHOU IUMeEPaAmypbl

CIIMCOK UCITOJIb30BAHHOM JIMTEPATYPHI

1. Koncmumyyusa (Ocnosnoti 3axon) Poccuiickoti @edepayuu: [IIpunama
obwenapoonvim conocosanuem 6 19932.] Il Poccutickas eazema. — 1993, —
No 248.

2. I'pasxcoancxuii kooexc Poccutickoii @edepayuu: Yacmo nepsas —
yemeepmas. [[Ipunam ['oc. [{ymoui 23 anpens 1994 200a, ¢ usmenenusmu u
oononnenusimu no cocmosnuio na 10 anpens 2009 2. | Il Cobpanue
sakonooamenvcmea P®. — 1994, — Ne 22. Cm. 2457 .

3. ®enepanbhbiit 3akoH "O OyxranrepckoM yuere" ot 06.12.2011 N 402-D3
(mericTByromas peaakmus, 2016), crp. 23

4. Arapxos, A.Il. DxoHomuka u yripasiienue Ha npeanpusitan / A.Il. Arapkos
[1 ap.]. - M.: lamkoB u Ko, 2013. - 400.

5. babyk, 1.M. Dxoromuka npomeliieHHOro npennpustus / 1.M. baOyk,
T.A. CaxnoBuu. - M.: UHOPA-M, 2013. - 439 c.

6. backakoBa, O.B. Dxonomuka npeanpustus (opranuzammn) / O.B.
backakoga, J1.®. Ceiiko. - M: JlamkoB u K, 2013. - 372 ¢

7. Toppunkens, B.S1. Dxonomuka npeanpusitus / B.S1. Topdunkens. - M.:
FOHUTU-TAHA, 2013. - 663 c.
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Kysnenos, T. E. [Inatonosa. - M.: FOpaiit, 2014. - 448 c.

9. DkoHomuka U punancel npeanpustus / noa pea. T.C. Hoamunoi. - M.
Cuneprus, 2014. - 344 c.

10.9xonomuka npeanpustus: yueouuk / B. JI. I'putos, B. I1. I'py3uHoB. —
Mocksa: KYPC: Undpa-M, 2015. — 445 c.

DKOHOMHMKA U YIIPaBJIEHUE OpraHu3aluen (MpeanpusTHeM): yaeOHoe
noco6wue / U. T1. BopoObeB, E. . Cunoposa, A. T. I'ma3. — MuHcK:
Ksunopus B. T., 2014. — 371 c.

11.OxoHoMuEKa opranu3amnuu: yueonoe nmocooue / JI. H. UeueBniibina, E. B.
Xavanyposa. — Poctos-Ha-Jlony: ®@enukc, 2015. — 382 c.

12.OxoHoMuKa opranu3anuu (npeanpustus): yaeouuk / H. A. Cadponos. —
Mocksa: Maructp: Uudpa-M, 2014. — 253 c.

13.9xoHoMuKa opranu3anuu: yaeoHoe mocooue / B. I1. Camapuna, I'. B.
Yepesos, 3. A. Kapnos. — Mocksa: KnoPyc, 2014. — 318 c.

14.OxoHOMUKA OpraHu3anuu (MpeaAnpusaTrs): y4eOHUK U MPAKTUKYM JJIs
npukiaaaoro 6akanaBpuara / 1. B. Ceprees, U. 1. Beperennukoa. —
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Mockaa: FOpaiir, 2015. — 510
c.http://www.zavtrasessiya.com/index.pl?act=PRODUCT &id=519
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